
Personal Project Process - Quick Reference  

1. Student manual is available on the LPA website.  

2. Students will have one week from the date of the informational presentation to choose their advisor.  

3. Once an advisor is chosen, students must bring a completed Topic Notification Form to their advisor to read, approve 

and sign. Advisors will not sign a blank document. The student will then bring that signed form to the Project 

Coordinator (Mrs. Larson, room 211) which will serve as documentation that the advisor has agreed to be their 

advisor. Advisors are advised to only accept up to three students. No more is necessary as we have plenty of staff 

members to go around.  

4. If a student has not chosen an advisor by October 9, 2017, then an advisor will be chosen for them.  

5. Students will be given a written document with the name and room number of their advisor. 

6. It now becomes the responsibility of the student to meet with their advisor. The student will then bring their 

completed Topic Notification Form to their advisor to sign. 

7. Students can begin the process journal/Investigating at any time. 

8. Advisor and student will create deadlines that are appropriate and feasible for them. Together, decide how often you 

will meet and when the items will be due for scoring. Together, decide together how to contact each other and what 

your preferences are for communicating. The advisor will need to submit four scores to the Project Coordinator 

throughout the course of the project; one for each rubric. 

9. The final report will be scored by the Scoring Committee. The scores that are provided to the student will 

provide them with immediate feedback so that they can be aware if they are on the right track or need to 

reevaluate their process. These scores are provided to the student as well as the Project Coordinator. The final 

score will determine completion of the MYP Program.  

10. Process journals will be assessed using the Investigating rubric. Advisors will score according to this rubric. Students 

will be given a score from 0 – 8. This form will be given to the student and also an emailed copy will be provided to 

the Project Coordinator (Mrs. Larson). This is a score so that the student can gage how they are doing in order to keep 

them on track for the final report. This score is due to Mrs. Larson by November 1, 2017. 

11. Process Journals will be assessed again using the Planning rubric.  Advisors will score according to this rubric. 

Students will be given a score from 0 – 8. This form will be given to the student and also an emailed copy will be 

provided to the Project Coordinator (Mrs. Larson). This is a score so that the student can gage how they are doing in 

order to keep them on track for the final report. This score is due to Mrs. Larson by December 18, 2018. 

12. Advisor will score a draft of the report using all of the rubrics, Investigation, Planning, Taking Action and Reflection 

Rubrics. Students will be given a score from 0 – 8 for each rubric. These scores will be given to the student and also 

an emailed copy will be provided to the Project Coordinator (Mrs. Larson). This again will assist the student in 

revising and editing the report to bolster that final score before it reaches the Scoring Committee. This score is due to 

Mrs. Larson by January 5, 2018. 

13. Final Reports will be due to Project Coordinator (Mrs. Larson) by February 16, 2018.  

14. Presentations will be made during English class. More information to follow.   

15. Students will be presented with their final grade after the Scoring Committee has completed the scoring process. 

Students will also be presented with a Certificate of Completion of the Personal Project, a copy of which will be 

placed in their cumulative folder.  

 


