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Students will need to go to the IRSC website and click apply now to access the Dual Enrollment Application. 
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Click Dual Enrollment



www.irsc.edu





After you create your account, verify the account, and sign into your 
account you will click Associate Level Application

to start your application.



Click start new application.
After you have completed 
your application, you will 
receive an email that includes 
your IRSC Student Number 
with instructions to upload 
the IRSC Program Agreement 
(508). 

Once you have uploaded the 
508, you should receive 
another email to activate your 
Pioneer Portal. Your 
application is not completed 
for Ms. Brooks to see and 
move forward if you do not 
get the Pioneer Portal 
activation email. 

Your Pioneer Portal login is 
your gateway to everything at 
IRSC.



Associate Application for DE 

Port St Lucie High School 

Fall 2025

Select Associate for Academic Level, Dual Enrollment for Applicant 
Type, Dual Enrollment for Program of Study, then select your Program 
Focus, it’s ok if you are not 100% sure about your Program Focus, you 
will be able to change it once you get started in dual enrollment. You 
will select Spring 2025 if you want to start SLS 1101 in January upon 
return from Winter Break or 2025 Summer B if you would like to start 
during the summer or 2026 Fall if you are starting at the beginning of 
next school year.

You must have one class in your school day schedule that you can 
drop to make room for SLS 1101 in your school  day schedule.

If you do not have room to drop a class in the Spring (January), you 
can apply for 2025 summer B or 2026 Fall (next school year).

Please be advised, we do not provide school laptops for summer dual 
enrollment courses.

Your choice, you can change your major 
once you get started in SLS 1101 and get 

an assigned IRSC advisor.



• There are 5 
sections in the 
application.

• Please make sure 
you spell your 
name correctly and 
provide the correct 
information.

• You must complete 
every section.



After you submit your 
application, this screen will 
appear.

This is where you will have to 
log back into the application to 
upload the Dual Enrollment 
Program Agreement (508)
after you get the email that 
contains your IRSC student 
number.

You will need the IRSC student 
number to complete the form, 
and the student number to sign 
up to take the PERT.

If you do not get the email 
within 2-3 business days, you 
need to contact IRSC.

Click your blue application link after
You get the welcome email from IRSC that 

contains your IRSC Student ID.



Student will then receive a confirmation email in their 
personal email account (the one used to create an 
External Student Site). 

Students need to read and follow the instructions in the 
email to sign into their application and complete the 
additional steps (Action Items) necessary for the 
application to be successfully submitted for review.

The email can take up to 3 days to arrive. Check your 
personal email daily.

You need the Student ID # to complete the dual 
enrollment program agreement and register to take the 
PERT exam.



This screen will appear, then click the 
blue Dual Enrollment Program 

Agreement link.

Click your application link.



This is where you upload the 508 to
Complete your application. 

Click the blue Dual Enrollment Program
Agreement (508) link.



Fill in all the sections of the Dual Enrollment 
Program Agreement.

Save as your name DE Program Agreement.

Upload or drag and drop your saved Dual 
Enrollment Program Agreement .



Click ok after you have uploaded your Dual Enrollment Program Agreement.





You must log back in to your IRSC 
application
Account to upload the 508 with your IRSC 
Student number.  Your application will not 
be reviewed until you upload the 508 to 
your online dual enrollment application.

You do not need my signature for this 
form!

You and your parent/guardian must sign 
this form, include your IRSC Student 
number then upload it.



Sign up to take the PERT ASAP.  You will receive your IRSC student ID via the email you used on your 
IRSC application. Your IRSC ID is located on the confirmation that  was sent to you from IRSC.

PERT Pruitt Campus Sign Up Link

PERT Ft. Pierce Campus Sign Up Link

View FAQ for all other questions regarding PERT scheduling options

Dual enrollment applicants will sit for all 3 sections of the PERT for free on the 1st PERT test administration.

Students must score at least a PERT Reading Score of 106 to take SLS 1101, the required 1st class of dual 
enrollment.

Remember, you must upload the 508 to your IRSC application to be submitted for review. Your school 
counselor will not be able to approve you for dual enrollment until all of the application steps have been 
completed.

https://calendly.com/pruittassessment/pert-test?month=2022-11
https://calendly.com/pruittassessment/pert-test?month=2022-11
https://calendly.com/masseyassessment/pert-test?month=2022-11
https://calendly.com/masseyassessment/pert-test?month=2022-11
https://irsc.edu/admissions/pert-test.html


Upon admittance, a student record is created in Workday; the student receives communication within 48 
hours (see next slide for an example of email) on next steps to the student’s personal email (from OKTA that 
includes Rivermail email activation link) and the High School Counselor Verification Survey will be triggered - 
automatically adding a full registration hold. 
 a. Students must activate their Rivermail (IRSC email) and then activate their Pioneer Portal (student 
account) in order to be able to register for classes. 
 b. The link will expire in 7 days so make sure you check your personal email daily.
        c.  You will need to contact IRSC directly if you have any issues with the IRSC application 



• The high school counselor will complete the survey and indicate if the student has the required 3.0 GPA and qualifying PERT scores. Must 
take all 3 sections of the PERT. A 106 in reading is required for SLS 1101, required 1st class for dual enrollment. Students that pass AICE 
English Language AS or AICE Literature AS can use the end of the year grade to substitute for the PERT reading and writing to take         
SLS 1101 this Fall on the PSLHS Campus.

• TEAMS message Ms. Brooks once you have completed the dual enrollment application process, including taking the PERT and attaining at 
least a 106 on the reading section and you are able to login to Pioneer Portal. Ms. Brooks will meet with you, remove the registration hold 
and assist you with your Skyward schedule to incorporate SLS 1101. 

• Current 10th and 11th graders can also use their PSAT scores in lieu of the PERT if the reading/writing score was a 490 or higher. Teams 
message Ms. Brooks if this applies to you.

• Current 10th and 11th graders can also use AICE English Language or AICE Lit with both semester grades of B or higher in lieu of the PERT.  
Teams message Ms. Brooks if this applies to you.

• You will then be able to register for SLS 1101 on the Port St. Lucie High school campus for the Fall 2025 that will be built into your 7-
period school day schedule as one of your 7 classes. You must have an elective class on your schedule to drop so there is room for SLS 
1101. Students are allowed a total of 7 classes including dual enrollment courses.

• We have 30 seats remaining in SLS 1101 on our campus available on a first come, first served basis. Deadline is July 31st. 



• Fall 2025 is highly recommended as it is your 1st college class and will be part of your permanent college and high 
school transcript and grade point average.

• Students must maintain their 3.0 GPA and continue to stay on track for high school graduation with their cohort 
requirements to stay eligible for dual enrollment each year.

• Students will meet with Ms. Brooks and their IRSC Academic Advisor to determine additional dual enrollment 
courses during their 1st semester of dual enrollment. The student must have a 60-credit academic plan that 
incorporates high school graduation requirements to register for additional dual enrollment courses.

• Additional IRSC DE classes will be off campus. Students are required to provide their own transportation. 
During the Fall and Spring Semesters you can only be enrolled in 7 classes. Therefore, for every course you add at 
IRSC, you will need to drop one at Port St. Lucie High (1st blocks or last block). That means you will need 
transportation; you cannot be on campus if you do not have an assigned Port St. Lucie High School class. Students 
taking an off-campus DE course, including online (not recommended) will have to complete the abbreviated school 
schedule form. Off campus classes can’t conflict with the PSLHS school day schedule.
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