ESTD 1992

In order to stay connected with us:

WWW facebook.com/Spmscanes

SOUTHPORT MIDDLE SCHOOL 2026-2027

u @ SPM_ Principal

2420 SE Morningside Boulevard, Port St. Lucie, FL. 34952
(772) 337-5900
Website: http://schools.stlucie.k12.fl.us/spm/



http://schools.stlucie.k12.fl.us/spm/
http://www.facebook.com/Spmscanes

Parent /Student
Handbook

©

Table of Contents

Mission Statement, Kids at Hope Pledge, About the Middle School Program.............ccccveeeveeennnee. Page 3
Arrival at School, Breakfast and Lunch, Water FOUNtains. ......ccueeveeiiiiiieceeiieeiieeeceeeeeee e Page 4
Course Offerings, Progress Reports, HOmework........ccc.oovuieeeiiieiiicieeceeeeceee e Page 5
Student Attendance and MaKe-Up WOTK.......ooouiiiieieiieciieeceteecceeree et teeeeeereeeeeenrae e eesnneeesens Page 6-9
Safety First and Campus VISIEOTS......c.eeecveeeeeiureeierireeeeeiteeeeeeteeeeeeiseeeessseseesssesessssssesessssssssssssssesssssees Page 9
Parent communication, Signing out Students from SChool ........c.eoeeeevviieeeiiiiieeeeceeeee e, Page 10
Dress Code and APPEATATICE ..veeecvveieieeeiiieeieeeiieecieeesie e st e e ssteesrteeesteesssaeesseeessseessseesssssesssesssssessssnes Page 11
Bicycles and TransSpOITation ...c..eicceeceveeecieeieieesieeseieesieeesteesssaeesseeesaessssseessseessssesssssessssessssssssseeanns Page 12
Positive Behavior Support (PBS) EXPeCtations........eicveeeceeeeieieieeecieeeeeeeieeecee e sveesseeesseneenns Page 13-14
Dean’s Office, Zero Tolerance Policy, Cell Phones and Phone Messages, Tardiness to Class......... Page 15
Guidance Dept., Changing Your Address, Setting Up a Conference, Promotion Requirements...... Page 16
Celebrating Student Success, National Junior Society, Honor Roll, Student Activities.................. Page 17
Health Screening Information, Medication at School, Accidents and Insurance..........ccceeeeevveeenneee. Page 18
Media Center Student’s Policies and Procedures, TextbOOKS......uvviiviiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeereeenens Page 19
Southport Middle School Parent Involvement and PTO, School Advisory Council........................ Page 20
Volunteers, Fund RaiSINg OPPOTTUNITIES.....cccvveeerieeeiieeeieesiieesteesireeeseeessseesssseesssesssseesssessssesssssssnnns Page 21
Parent Concerns, CRECK WIIETS....covivevveeeeieeieeeeeeeeeeeeeeeeeeeeeeeeessaaaaeasaaaseeeearsreeeeseeeeeseeeesessssesesesess Page 22
SCROOL PaAY..uviiiiiiiieieeieeeeee ettt ceree e e e e eebee e e eebeae e setsaeesesbaseesessesesessaseesesseeseensseeesnnnsens Page 23-24
Emergency Evacuation Plan.........oeeier ettt e e ttee e ree e s ree e s e e e e e e snnaes Page 25
Notice of Rights Under Family Educational Rights and Privacy Act..........ccooveeveiiiieiiieiniieeeieeeieeee Pages 26-27
Notice of Protection of Pupil Rights Amendment... ...........ccooeiiiiiiiiiiiiiiic e Pages 28-29
St. Lucie Schools Notice of Non-Discrimination, Title IX, and Section 504......ccooovvvvvveiiiviiivnnnnnen. Page 30-31
Equity Grievance Procedure for StUAENLSs ..........c..oiiieiiiiiiiiiic e Page 32-33
Prohibiting Discrimination, Including Sexual and Other Forms of Harassment ...............cc.cccveeean. Page 34-35
Title IX Harassment Complaint and Investigation Procedures ..............cccovviiiiiiiiiiniiiiiieciieeeee, Page 36-49
Title IX Formal Complaint FOIM .........ooiiiiiiii e e e Page 50
Bullying and HAarassment ...........eevviiiiiiiiiiiiiec ettt ee et e e e e e e eessabaraeeeseeeeeeaaaes Page 51
Notice regarding the SLLCSB Code of Student Conduct..........cccuvvveeiiiiiiiiiiiiiiiieiiceeeeeccieeeeeeeeeeeeenns Page 52
Links for Useful INFOrmation.............ooiiiiiiiiieiiiice et eeeatae e e e e e s eseaaaneeeeeeeeeeennanes Page 53-54
About this Handbook

Please note

This handbook is designed to keep students and parents informed as to policies and procedures followed at Southport Middle School
and to provide you with a tentative schedule of activities for the -2026-2027 school year. All of the activities and dates are projected
and subject to change. If you have any questions about any of the activities listed, please give us a call at 337-5900.




Mission Statement

. Olfl’ mission is to Kids at Hope Pledge
inspire and empower

compassionate, global learners [ am a Kid at Hope.
who are committed to creating I am talented, smart,
a better and more peaceful world. and capable of success.

I have dreams for the future and
I will climb to reach those
goals and dreams every day.
All Children are Capable of Success,

No Exceptions!

About the
Middle School Program

The Middle School program is designed to provide the adolescent student with the support that he/she needs to make a
smooth transition from either the elementary to the middle grades, or from the middle grades to the high school lev- el.
The program addresses the unique needs of the middle school child both socially and academically.

Our program specifically tries to implement the following concepts shown by research to be effective in meeting the
needs of middle grades students:

encourage a gradually increasing degree of independence for students

assure articulation with other schools

provide an instructional program which introduces the formal academic subjects
encourage students to explore fine arts disciplines

encourage teachers to collect and share significant information about students
assist in affective development and decision making skills

Students will be encouraged to:

think independently and critically

take responsibility for their own learning and understand how knowledge is constructed
learn to respect themselves, others and the world around them

be active in their communities

become more culturally aware, through the development of a second language

be able to engage with people in an increasingly globalized, rapidly changing world

We aim to develop learners that are Inquirers, Thinkers, Communicators, and Risk-takers, as well as being Knowl-
edgeable, Principled, Open-minded, Caring and Balanced.



8 ol ol ol ol e ol ol ol ol ol ol ol e e ol ol ol ol e ol ol il ol ol ol ol o
Arrival at School '%:

7‘ Students are not permitted on campus prior to 9:15 a.m. as there is no supervision available. At %
9:15 a.m. all students should report DIRECTLY to the cafeteria. At 9:20, students may report to class
% or the cafeteria. Students arriving after 9:35 a.m. should check in with the front office to obtain a tardy 7;
pass.
Students who arrive to school after the tardy bell rings must be escorted in to the office and signed in by 7‘
% the parent in the “Tardy Book”. Documentation MUST be shown so the student will receive an ex- cused
tardy. If a student arrives unescorted, he/she will receive an unexcused tardy. When an unes- corted
7‘ student arrives tardy to school, he/she must go to the front office to obtain a late slip and give the name 7‘
7? and homeroom teacher to the attendance clerk.

B Oe

7‘ Upon arrival
* Students transported via school bus are not permitted to leave campus for any reason and will be sub-
ject to disciplinary consequences.
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Breakfast and Lunch
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& All St. Lucie Public School Meals will be served according the USDA guidelines so that both students
@ and staff remain safe. Specific meal service procedures are located on our district website at
& www.stlucieschools.org under the parent/student tab.

4 It is HIGHLY encouraged for students to apply for Free or Reduced lunch at Online Meal Application

& (stlucie.k12.fl.us). Meal prices are:
e Breakfast PreK-12: $0.00

@ ¢ Full Paid Lunch PreK-5: $2.25

e Full Paid Lunch 6-12: $2.50

@ *® Reduced Paid Lunch PreK-12: $0.40
% o Adult Breakfast — $3

@ e® Adult Lunch—$4

SLL DL

99

% Lunch and breakfast menus can be found at: Southport Middle School - MealViewer Schools
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Water Fountains

You can bring a water bottle that must be kept in your backpack. Ask permission to bring it out for a
drink. It must then be safely stowed back in your backpack.

Bt
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Grade Six

Core Courses:

Mathematics | or Accelerated Math
ELA/Reading or Accelerated ELA/Reading
Comp Science |

World History

Electives:

Chorus

Art

Physical Education
Band

Drama

Grade Seven

Core Courses:

Math Il, Math Il Accelerated, or Algebra Honors
ELA/ Reading or Accelerated ELA/ Reading
Comp Science Il

Civics

Electives:

Art

Physical Education

Band

Drama

Stem Lab

PPL

Music Programs: band, Jazz Band, Intermediate Band, Chorus

Grade Eight

Core Courses:

Mathematics (Pre-Algebra/Algebra/Geometry Honors)
ELA/Reading (Literacy) or Accelerated ELA/Reading
Comp Science lll

US History

Electives:

Chorus

Art

Physical Education

Band

Drama

Stem Lab Stem

PPL

Music Programs: Band, Jazz Band, Intermediate Band, Chorus

Career planning is required for promotion to high

school and is incorporated into the US History course.

NOTE: The State of Florida requires Physical Education for
all students not needing remediation for at least one semester
per year. Parents must sign a waiver under certain conditions
for their child not to take Physical Education such as if they
choose to take a full year course elective.

Course Offerings, Grades, Progress

Reports & Homework

A variety of courses are offered at each grade level each
year. Courses provided for each grade level are listed to
the left. Courses offered allow students an opportunity to
develop academically, socially and personally. All
courses are aligned to the Florida Standards.

Grades
Each teacher will explain how grades are calculated
and/or weighted within their course. The grading system
will be either a numerical (90-100) or a letter (A, B, C)
grading system. The grading scale used at Southport
Middle School is as follows:

A=Excellent 100-90 4.0-3.6
B=Above Average 80-89 3.5-2.6
C=Average 70-79 2.5-1.6
D=Below Average 60-69 1.5-0.8
F=Failure 59-0 0.7-0.0

Progress Reports

Student academic progress reports are updated and post-
ed on Skyward Family Access every three weeks begin-
ning in September. You may access your child’s pro-
gress report by completing a Skyward Family Access
form. Please be sure to register with Mrs. McFadden at
the front desk to obtain a user name and password. You
will need to have a photo ID to complete the process.
Paper copies are available upon request. These reports
give you an idea as to how your child is progressing dur-
ing the nine week period. If you request paper reports,
they are sent home with the student. They are not mailed.
It is critical that parents consistently monitor their
child’s progress by checking Family Access on
designated progress report dates and communicate
directly with their teacher if there is a concern.

Homework
It is the belief at our school that a student’s success in
class depends on the daily completion of homework.
Therefore homework is assigned and
graded. Homework is the learning — f
experience that allows the student to V\/‘
practice the concepts learned in class.
Parental supervision is a must for a N/
child’s success in school. To add to 7 O
your child’s academic success please
check their agenda on a daily basis to monitor assigned
homework and make an effort to check the complete-
ness, promptness and organizational format of your
child’s homework. All students are required to read
independently 20 minutes each school night and com-
plete their Reading Plus dashboard each week.

—




Student Attendance & Make-Up Work

All students should try to attend school every day. State and district mandates make student attendance more
important than ever. Keep in mind that a student’s attendance may impact whether a student is promoted or
retained for the year. If a student is absent from school, keep in mind that when he/she returns it will be
necessary to have a note written by their parent or parent’s physician explaining their absence. This note
should include:

the student’s full name

the date (s) the student was absent

the date the note is written

the specific reason for the absence \

o signature of the parent/guardian \ .

Notes should be submitted within 3 days of the student’s return and given to the
student’s homeroom/first period teacher.

Make-up work:

* Allowed for all absences, excused or unexcused

*Students have 1 day to (2 days if on an alternating block) to make up the work for each day absent, not
including the day of return, unless the principal approves an extension due to unusual circumstances.
Previously assigned work is due on the day the student returns to school.

*All work, regardless of the number of days absent, must be made up on or before grades are due in the final
quarter of the school year. *Students whose work is turned in after the end of the grading period for quarters
one through three, will receive an “I”” or incomplete. If the work is turned in on-time, the student will receive
the grade for the work.

*Incomplete grades become “F” or “0” if not replaced with the grade for the makeup work that was turned in
on time

* Students will take announced tests on the first day of return to school. Student will be allowed 2-days to
prepare for tests assigned during the absence.

Grade 6-8 Provisions:
*Teacher will inform student/parent of work to be made up as specifically as plans will allow, but is not
expected to develop special assignments



St. Lucie
sicsenoors "/ Attendance Counts in St. Lucie County!

School attendance is important. Each parent and guardian of a child within the compulsory
attendance age (6- 18) is responsible for the child’s attendance as required by law. Additionally, it can
make the difference between good and poor grades, graduating and not graduating, and achieving your
goals. Please carefully read the attendance policies in this brochure for students in St. Lucie County

Schools.

Every absence will be listed as unexcused until the school receives a note within 3 days that
has been signed by the parent and contains the following information: student’s name, date
of absences, reason for the absences, and a daytime telephone number.

Tardies/early pickups will be excused or unexcused. Excused tardies/early pickups must meet
the same criteria as an excused absence and have a parent note. For students in grades K-5,
every 5th unexcused tardy will convert to an unexcused absence.

Once a student in grades K-12 has accumulated 3 excused tardies or absences due to leaving
school early for medical/dental appointments within a semester, the parent must provide
documentation from a physician that the student had a medical/dental appointment for
subsequent class absences or tardies to be excused.

Students sent home for head lice must be checked before they can be admitted back to class.
Students who return to school and still have lice or nits will remain in the clinic/office and
will not be counted as “in attendance”.

Students who have accumulated more than 10 excused or 5 unexcused absences in a semester,
must have vacation travel approved by the principal in advance for the absences to be
excused.

Missing the bus is excused if the bus is more than 5 minutes early or more than 15 minutes
late.

Physician Authorization Requirement

A note from a physician containing the dates of the absences for which excuse 1s sought and the

reason for the absence is required in the following circumstances:

Student has accumulated a total of 10 excused or 5 unexcused absences within a semester,
subsequent absences of 3 or more consecutive days may not be excused unless documentation
is received demonstrating that attendance was impractical or inadvisable on account of
sickness or injury, attested to by a written statement of a physician

Student has accumulated a total of 15 excused absences or 8 unexcused absences within the
school year, subsequent absences of 2 or more consecutive days will not be excused unless:
(a) the parent has on file with the school a statement from a licensed physician documenting
the student’s chronic medical condition and a valid release allowing the school to
communicate with the physician, and/or (b) documentation is received demonstrating that
attendance was impractical or inadvisable on account of sickness or injury, attested to by a
written statement of a physician

Students can be withdrawn for non-attendance

School staff will make efforts to resolve non-attendance in a timely manner so that students’

grades and credits are not significantly jeopardized. Parents will be contacted by the school to
participate in resolving the non-attendance. When a student is withdrawn, or is in danger of being
withdrawn for non-attendance, the school will inform the parent of the educational options available.

7



Students can lose their current or pending driver’s license
Students with 15 unexcused absences in a 90-day period or who have withdrawn from school
with a dropout code will be reported, by law, to the Department of Safety and Motor Vehicles. These
students will lose their current or pending driver’s license. Licenses can only be reinstated by attending
school for a minimum of 30 consecutive days with no unexcused absences.

Attendance can affect Temporary Cash Assistance

Students with an accumulated 15 unexcused absences in a 90-day period or who have
withdrawn from school with a dropout code are reported to the Department of Children and Families.
These families will not be eligible for Temporary Cash Assistance (TCA) from the Department. In
addition, eligible TCA parents must participate in a Parent-Teacher conference once each semester for
each dependent child of compulsory attendance age (6-18 years). Parents must make appointments with
the school to hold these conferences. TCA can only be reinstated by attending school for a minimum of
30 consecutive days with no unexcused absences.

Lack of attendance can result in court action

As required by law, elementary school truancy cases are filed in the Circuit County in St. Lucie
County. A Truancy Petition can be filed when a student has 5 unexcused absences in a 30-day period or
10 unexcused absences in a 90-day period. Truancy cases are official judicial cases. Penalties include,
but are not limited to: monetary fines, jail time, student being placed in a shelter, and loss of custody.
Middle and high school truancy cases may be referred to CINS/FINS for intervention. Learn More
Please read the District Student Progression Plan for more information regarding the Attendance
Policies in the Saint Lucie County School District at www.stlucie.k12.fl.us
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What you can do

o Tell your child that you expect good school attendance

o Partner with the school in monitoring your child’s school attendance

o Call the attendance office to confirm their child’s attendance in all classes

o Register for Skyward Family Access at the school to view your child’s academic and attendance progress
online

e Send a signed and detailed note to school within 3 days of absence

e Request makeup work immediately upon your child’s return to school or during the absence. All makeup
work must be turned in within 1 day of each day absent unless the Principal approves an extension due to
unusual circumstances. Previously assigned work is due on the day the student returns to school.

o Apply for the Homebound/Hospitalized School Program by contacting the Guidance Office if your child
is confined to the home for a minimum of fifteen (15) days

e Respond immediately to all calls or letters from the school indicating that your child is accumulating un-
excused absences or tardies

e Send a copy of medical documentation to the school when your child has missed school and seen a physi-
cian. Retain the original documentation for yourself

o If you suspect your child is skipping classes or school, contact the school immediately

e Carefully read the school’s student handbook

SAFETY FIRST

We have new door entry protocols in place. Safety is our priority. Please follow the instructions below to gain entry
to the school:

o Please press the buzzer

e State your purpose, and once verified, you will be buzzed into the building

SAFETY
FIRST

e Proceed to the office, and show your ID to obtain a visitor’s pass

*Visitors are not permitted to hold the door open for others

CAMPUS VISITORS

CONFIRME D REGISTERED VOTER
Al

S OF ISSUE DATE

Fermn Sl

Our campus uses the Raptor system for visitors. Please be advised that anytime youw visit our campus,. YOU MUST REPORT
DIRECTLY TO THE MAIN OFFICE. In order to better protect our students, visitors and staff , all visitors will be required
to show a valid, government-issued ID.

Thank you for your cooperation:




| Parent Communications I
| How We Keep You Informed |

Good communication between the school and it’s parents is

I an essential part of a good education. Without good |
communication parents don’t know what is happening on
campus and the school lacks information that it can use to

I better help it’s students. For this reason, Southport Middle I
School has a number of regularly scheduled communica- I
tion options for parents. These include:

I
o Progress reports are available 3 times each nine weeks I
I beginning in September.
' School web page at www.stlucie.k12.fl.us/spm |
e Emails sent via Skyward I
I . School Messenger telephone messages from our Princi-
I pal, as well as absentee notification from the district. i

I Communication is the key to success! I
* The most effective and efficient way to communicate with ||
your child’s teacher is by using their email address identified I

I in their course syllabus and/or on the school webpage.
Please do not email teachers through Skyward email.

I A Student PLANNER is issued to each student atl
I Southport Middle School. The purpose of the planner is |
to:

¢ Record student class work and homework I
assignments each day |
Communicate between home and school

Monitor student progress I
Use as a hall and bathroom pass (must be written in |

| ink)
I

I It is the responsibility of each student to have their planner I
| in _each class and to enter all assignments and necessary
information. Parents should review the planner daily as a
I way to keep informed about your child’s progress and the
content of their classes. This required plan is provided free
of charge to all students. Replacement planners must be
I purchased in the guidance office at a cost of $3.00.
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How to Check a Student Out of
School

Students are not to leave campus without
checking out through the Front Office.
Before a student can leave campus during
the school day, the front office clerk must
be able to verify the reason for leaving with
a parent or guardian. A written note with a
phone number for parent contact is
necessary if the parent is not checking the
student out in person. Students can only be
released to parents, legal guardians or their
authorized designees. Authorized
designees must be 18 years of age or older.
Identification will be checked before the
student will be released to anyone.
IDENTIFICATION IS MANDATORY.
If there is someone to whom a student
should not be released, please let us know
at once.

If vou need to pick up vour child before
dismissal, please arrive at the school be-
fore 3:30pm. Parents arriving to pick up
their students after 3:30pm will have to
wait until the 4:00pm dismissal bell to get
their child, unless a doctor’s ap-
pointment notice to excuse the absence
for the rest of the day requesting early
pick-up is submitted in advance in which
case the child will be given a pass to leave
class and will wait in the front office for
parent’s arrival. If a note is not
available, the student can bring no- tice
the following day for the absence to be

| changed from unexcused to excused.

If you have any questions regarding our
sign-out procedures please contact the front
office clerk at 337-5900 X 0.
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; Southport’s Dress Code & Appearance Policy 2026-2027
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At Southport Middle School, we believe that student
appearance contributes to a positive, safe, and productive
learning environment. Parents/guardians and students share
the responsibility for ensuring that students arrive at school
dressed appropriately and in compliance with the District
and school dress code expectations.

Any clothing, grooming, accessory, or appearance that is
disruptive to the educational process, creates a safety
concern, promotes prohibited substances or activities, or is
inconsistent with standards of good hygiene will not be
permitted. If a student's appearance is determined to interfere
with the learning environment or pose a health or safety risk,
the student will be required to correct the issue. School
administration reserves the right to make the final
determination regarding dress code compliance.

Families are encouraged to review the complete dress code
guidelines prior to the start of each school year to ensure
student compliance and avoid disruptions to instructional
time.

For the complete Dress Code Policy, please visit: Parent
Links — Southport Middle School (stlucie.k12.fl.us)

SOUTHPORT MIDDLE SCHOOL DRESS CODE
SHIRTS

Pless ncl-ths( all smdml are required to wear Southport Middle School T—sh\rts, Cane Character shirts or xonrl\pm Middle School spirit/clul slnrls

JACKETS/ SWEATSHIRTS

ap up jackets and cardigans may be sworn QNLY f they are wnzipped and the SPMS logo T-Shirt is visible: ONLY SPAS sweatshirts and hoodies

will be permitted. These m store ONLY. No self-made logo items ssill

v ﬁ ﬂ a ' ‘
S a 8 'A‘
SHOES ‘

Shues must be flat and biave closed toes and closed backs, $ucabers are shuugly recomuended for buth buys aud ginks, FLIP FLOPS, SLIDES,
CROCS, CLOGS, UGGSAND SLIPPERS ARENOT ALLOWED.
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School shirts can be purchased in the main
office from 9:15am -4:30pm every morning or
by visiting the Dragonfly Graphics link
designed specifically for Southport Middle
Schoolshirts at
https://southport2020spirit.itemorder.com

nd items related 1o

PBS Incentives: PBS will design an incentive program for dress
code which would allow occasional t-shirts, striped shirts, sports
clothing, hats, etc. Parents will be notified for exception to the
dress code policy.

Dress Code Compliance

Students are expected to comply with the Dress Code and Appearance
Policy upon arrival at school and throughout the school day. If a
student arrives at school wearing attire that does not comply with the
dress code policy, a parent/guardian will be contacted and asked to
provide appropriate clothing. Whenever possible, students may be
offered the opportunity to borrow Southport Middle School apparel
to correct the dress code violation and minimize lost instructional
time. Any school-issued clothing must be washed and returned in
good condition. Students may be assessed a replacement fee for items
that are not returned or are returned damaged.

Our _goal is to partner with families to ensure all students are
dressed appropriately and ready to learn in_a positive and
respectful educational environment.

If a parent/guardian is unavailable or a student refuses to correct a
dress code violation by wearing Southport Middle School-provided
apparel, the student will not be permitted to attend class until the
violation is corrected. Students may be assigned to an alternative
supervised location while awaiting resolution.

Repeated dress code violations will be considered insubordination
and may result in progressive disciplinary consequences in
accordance with the Student Code of Conduct.

STATE MANDATED DRESS CODE (LEVEL 2)

Each student is responsible for displaying respect for self and others
through appropriate dress that maintains an orderly learning envi-
ronment. Each student is prohibited from wearing clothing that ex-
poses underwear or body parts in an indecent or vulgar manner or in
a manner that disrupts the orderly learning environment while on
school grounds during the regular school day.

LEVEL 2 OFFENSES: (clothing that reveals skin or undergar-
ments etc.)

First Offense: Principal or designee calls parent or guardian.
Second Offense: Student is ineligible to participate in any extracur-
ricular activity for a period of up to 5 days, and the Principal or de-
signee shall meet with the student’s parent or guardian.

Third and Succeeding Offenses: Student shall receive a BIC as-
signment not to exceed 3 days, is ineligible to participate in any ex-
tracurricular activity for a period not to exceed 30 days and the prin-
cipal shall call the student’s parent or guardian and send a written
letter regarding the student’s BIC assignment and ineligibility to
participate in extracurricular activities to the parent or guardian.
Note: The administration reserves the right to determine whether a
student’s dress is disruptive, unsafe, or improper. It is the expecta-
tion that all staff members enforce the dress code and violations are
reported to the dean’s office.
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Bicycles

Students riding bicycles will find racks available in the front of the school near the gymnasium. Each student riding a
bike to school is urged to lock it securely inside the bike rack. It is suggested that students not have accessories at-
tached to the bicycle that may be easily removed.

Students who lock their bike outside the bike rack may find the bike missing or their lock cut off at the end of the school
day. Be sure to secure your bike within the bike rack area.

Students are reminded that when riding a bicycle the law requires riders to wear a helmet at all times.

Southport Middle School takes no responsibility for damaged or stolen bicycles. Students are not permitted to ride
bicycles on the school grounds, bus loading areas, or in the parent pick-up area.

Transportation Information
Each year we encounter numerous requests from parents asking about their child riding a bus other than the one to which they
are assigned. Generally, requests are made so that one child can attend an activity with another child, work on a project or just
be with their friends. We find ourselves in an awkward position with such requests. We cannot approve notes for students to
ride other buses for social reasons. Requests made for social reasons will not be approved under any circumstances. The bus
system is for transportation to and from school only. It is not a transit system to take students where they want to go.

If there is an emergency or situation where a parent will be out of town and a different bus is needed to provide adult supervi-
sion for the child, we will try to work with you. However, understand that we cannot allow students to ride different buses if
there are no available seats on the requested bus regardless of the emergency situation. If there is no room on the bus, permis-
sion will be denied and it will be the responsibility of the parent/guardian to make alternative arrangements.

To get permission for your child to ride another bus or have someone ride his/her bus, write a note including the reason for the
change, the address where he/she will be going or who is going home with him/her and phone numbers where we can reach you
and the person he/she is to stay with. If we cannot verify a note, it will not be approved. Verbal, or phone requests will not be
approved. All requests must be submitted in writing and turned in at the beginning of the school day to the executive secretary.

Remember that notes must be turned in from both students’ parents.

Students must do the following:

e  bring notes to the main office first thing in the morning

e return to the office the same afternoon to pick-up the initialed note with approval to give to the bus driver
¢ notes will not be approved in the bus loading zone

12



Student Behavior Expectations and Disciplinary Procedures

Positive Behavior Support (PBS)

Students are directly taught specific expectations that are to be followed throughout the school day on
the entire campus. All staff members speak the same language and have the same expectations for every
student. Students are rewarded for appropriate performance of these expectations. Through the use of this
system we will continue to de- crease the number of discipline referrals and classroom disruptions, thus
increasing the use of instructional time.

Southport is a Positive Behavior Support (PBS) School. As such, we pride ourselves on the high ex-
pectations we have for student conduct. Southport students are always expected to follow the PBS guidelines
for behavior as follows:

School Wide Positive Behavior Support Expectations

POSITIVE BEHAVIOR SUPPORT (PBS)

CLASSROOM RULES HALLWAY RULES

e  Arrive on time with supplies/assignments e  Go directly to your destination

e Remain in your seat unless directed by the teacher e Have a pass

e Remain silent when the teacher is speaking e Keep your hands, feet and objects to yourself
e Keep your hands, feet and objects to yourself e  Walk on the right side of the corridor

o  Comply with staff directions e  Wear your face mask

e  Wear your face mask

CAFETERIA RULES DISMISSAL RULES

o  Comply with staff directions e  Go directly to your assigned area

e Stay in line e Keep your hand, feet and objects to yourself
¢ Remain seated e  Comply with staff directions

Pick up all garbage and put it in the trash can
e Keep your hands, feet and objects to yourself 13



In addition to following PBS guidelines, we expect students to adhere to the Secondary Code of
Student Conduct. A copy can be accessed on the district website. Dress code violations are handled by the
Deans. The deans determine the consequences for repeated misconduct of higher level referrals based on the
guidelines of the Secondary Code of Conduct. The school administration becomes involved in disciplinary
action when the misconduct is a Level 3 or 4. There is Zero Tolerance for major disruptions such as fighting
in public areas, possession of drugs or other illegal substances, bullying or assault and/or battery of a student
or staff member. The administration refers suspected illegal violations to the School Resource Deputy
who will make a determi- nation as to whether or not the violation is a crime. Students who participate
in criminal activities or repeated major disruptive behaviors will be recommended for expulsion by the
administration.

When a referral is made to the Deans Office, parents are contacted by phone by the office clerk for
Level 1 offenses or by the appropriate dean if it is a Level 2 offense or higher. Copies of referrals are sent
home within 24 hours of the action taken. A parent may request a meeting with administration if he/she
wishes to have a suspension reduced. Students receiving Behavior Intervention Classroom (BIC) are
given behavioral counseling as well as school work as are students who attend Project Rock during an
out of school suspension. Consequences for behavior infractions may include lunch detention, work
detail, or an alternative “Restorative Action Plan”, depending on the type of violation and/or
frequency/severity at which it occurs, BIC assignment or out of school suspension.

14



DEAN’S OFFICE

If you wish to discuss any disciplinary problems,
you may contact the Dean’s office as follows:

Nicholas Carey—Dean of students for all students
whose last name begins with A-L.
772-337-5928

Yolanda Parks—Dean of students for all students
whose last name begin with M-Z.
772-337-5923

Demetrius Bryant—
Dean’s clerk
772-337-5905

Principal’s Office by a parent or guardian 24 ho
after being confiscated. The school is not responsi
for lost, stolen or damaged items that should not b

on campus.
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Cell Phones and Phone
Messages

If you need to get a message to your

child, or need to have your child

contact you during the course of the

school day, please call our main of-

fice at 337-5900 so we can help you. You must be an
authorized individual on the contact information for
the student in order to leave a message. Please re-
member - it takes a few minutes for any message to
be delivered. Calling five minutes before dismissal
may result in a message not being able to be deliv-
ered. We strongly encourage parents to use e-mail to
communicate with teachers.

Students needing to call home should use the tele-
phones located in the main office. The telephones are
available for student use in case of an emergency or
extenuating circumstances. Telephones are not
available for social calls. Students must obtain a pass
from a teacher to be in the office to utilize the
telephone.

phones. Although cell phones are allowable on cam-
pus, they are to be turned off and to be put away/ out
of sight. Cell phones that are on and/or visible will be
confiscated and will be made available to be picked up
by the parent/guardian the following school day in the
administrative office.

Please understand that this policy is for the benefit and
protection of ALL of our students in order to limit
distractions and to ensure a safe environment
conducive to learning. It is also for the purpose of
respecting the confidentiality of all of our students,
ensuring that no students are photographed without
their knowledge/consent.

Tardiness to Class

Teachers take attendance at the beginning of each

class. Students are expected to be present and in each of
their assigned classes on time. A student is considered tar-
dy if he/she is not in the classroom at the time designated
¢ by the teacher.

Students who are tardy to class will serve silent

'e! lunch detention. Repeated tardies may result in a discipli-
nary referral.

15
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: Guidance Department ?

¢ Guidance Counselors are assigned to each student ¢
¢ and are especially trained to work with students ¢
4 wanting or needing help. Any student who wants to ¢
% see a counselor should fill out an appointment slip, 4
® or ask their teacher for permission to go to Guidance. ¢
 Students may not stay in guidance with- out a pass ®
# from a teacher or an administrator.
@ All students may be sure that things of a personal
nature discussed with a counselor will be kept
strictly confidential unless otherwise agreed upon by
the counselor and student or unless information is
potentially harmful to the student. :
Counselors: .
¢ Ms. Sparks (A-L) pe
¢ Ms. Jakubiak (M-Z) ¢
2
¢
L 2
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Changing Your Address and
Contact Information
71| i
7| =
address since the start of the school year, mﬂ 4 -re—y—
it is important that you let the school —w—
know your current address. We periodically send infor-
mation to you through the mail and/or email. It is very diffi-
cult to keep you informed if your correspondence is returned
because of a wrong address or inaccurate contact infor-
mation.
If you have moved, changed your phone number or email, or
if you think your address information may be incorrect please
contact us. We will be happy to verify your current contact
information according to our records, or to update your new
information. Please remember that it is necessary for us to
receive proper address verification when changing your
address on our system (i.e.: copy of a lease or mort- gage
agreement, or a copy of a utility bill such as FPL or
BellSouth). Please help us help you stay informed about your
child’s progress at Southport Middle School.

If you have moved or changed your

Setting Up a Conference

Need more information about your child’s
progress? Do you have concerns that you need
to discuss with guidance or your child’s
teachers? Are you wondering about why you
haven’t received progress reports or report
cards? If you answered yes to any of these
questions, you probably need to schedule a
school conference.

Conferences can be scheduled for discipline
problems, information sharing, conduct, grades
or for personal reasons. Whatever your
reason, feel free to arrange a conference at any
time during our regular school hours.

To arrange a conference, either e-mail the
teacher(s) or call the main office at 337-5900
and leave a message for your child’s team
leader to return your call to schedule a date and
time. Unless otherwise specified, all of your
child’s teachers will be included in the
conference. The main office is open from
8:00am-4:45pm Monday through Friday. Most
frequently used numbers are listed be- low:

Main Office 337-5900
Guidance 337-5901
Dean’s Office 337-5905
Attendance Office 337-5906
School Resource Deputy 337-5959
Clinic 337-5902
ESE 337-5915
Media Center 337-5918
Cafeteria 337-5944

Remember...Don’t let the year go by with
concerns on your mind. Give us a call or
email!

Promotion Requirements

If a student does not pass a required core semester class in sixth, seventh or eighth grade, parents will .
5 be notified that the student will not be eligible for promotion to high school and will be retained i

the eighth grade unless the courses are successfully completed through repeating a course within the
school day or credit recovery options. Such notification must be provided at the end of each semes-

ter in which a student fails a core class.

. If a sixth or seventh grade student fails multiple core classes and an attainable remediation plan cannot be devel-
oped, the student may be recommended to an alternative program or retained in grade level. The final decision re-
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< Celebrating Student Success
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4 ¢
% At Southport Middle School, we feel that celebrating our students’ achievements and accomplish- ¥
z ments is very important. To this end, we try to acknowledge our students in various ways. Some of ﬁ
4 our more frequent recognition programs are listed below with details provided in other sections: ?
2 Academic Achievement (Honor Roll) ﬁ
4, Attendance &
A" National Junior Honor Society v
)" +
4 +
Ay +
NP ISP S,

National Junior Honor Roll

Honor SOClety Due to restrictions for large assemblies Honor Roll recog-

The National Junior H Society is f nition will be held virtually at the end of each nine week
¢ INational Junlor Honor SocIety 18 10T 1 o104, except the fourth nine weeks, to honor those stu-

students in grades 8 who have achieved | gents who have achieved high academic standards in all of

and maintained a 3.5 grade their classes.
point average for at least one year. Honor Roll recognizes the following
Students in NJHS take part in community service | categories:
projects, school service projects, and assist in Principal’s Honor Roll - 4.0 GPA
tutoring other students in need of academic Distinguished Honors - 3.95—3.5 GPA

assistance. Students qualification is by invitation
only for students to join and they are inducted into | Students who have a grade of D or F or a

the organization in the Spring of each school year. Eoégri%?ld“d will not be recognized for

Student Activities

In keeping with the Middle School concept, activities
are an important part of our program. Southport Mid-
dle School schedules special student activities through-
out the year. However, throughout the year, it may be

s necessary for large assemblies and special student ac-
Student Activities/Clubs tivities to be planned by the teachers with input from
the students and have administrative approval.

Special activities and clubs are available to students
on a school wide basis. Among the activities for the
2026-2027 school year are:

Intramurals
National Junior Honor Society
Student Council
Yearbook Club
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Health Screening Information

In accordance with Florida Statute 381.0056, the St. Lucie County School District in cooperation with the
St. Lucie County Health Department will conduct health screening activities for selected groups during the
school year.

The screening will include:

e height & weight, which will include Body Mass Index (BMI) calculation for students in grades 1, 3
and 6

« vision and hearing screenings for students in grades K, 1, 3 and 6

e scoliosis screenings for students in grade 6

In addition to these screening activities, your child will receive first aid and care in the event he/she is in-
jured or becomes ill while at school.

You will be informed, in writing, if your child fails to meet any of the screening standards. You are en-
couraged to seek further professional assistance.

If you DO NOT want your child to participate in school health screenings you must notify the school health
aide, in writing, at the beginning of the school year. Please include your child’s name, grade level and
homeroom teacher.

Medication at School

As a general rule, we try to encourage students to take all needed medication (prescription and non- prescription)

at home, not at school. But we know there are circumstances under which this may not be possi- ble. If your @

child needs to take medication (exclusive of injections) during the school day, please make sure the following (=)

requirements have been met:

e For each prescribed medication, the student’s parent or guardian shall provide to school officials a doctor’s statement ex-
plaining the need for the prescribed medication to be administered during the school day, including when the student is away
from school property on official school business. The necessary form may be obtained from the school’s clinic.

e A parental signature must be on the statement requesting and authorizing school personnel, without liability to administer the
medication in accordance with the prescription. This form must be filed in the student’s cum folder.

e A physicians description of anticipated reactions of the student to the medication must be filed at the school in the student’s
cum folder.

e  The medication shall be maintained in the original prescription container which shall be labeled with the following: Name of
the student, name of the medication, directions for use, name of the physician, name and address of the pharmacy, and the date
of the prescription.

The bringing of all types of non-prescription medication, including cough drops is discouraged. Should it be necessary for the

child to have non-prescription medication at the school, students are required to present it to the Health Aide in its original bottle

for safe keeping and administering as authorized by the parent on the appropriate form.
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@ Accidents and Insurance O

: )

&1 If students should have an accident, or incur an injury for which treatment is necessary, you should report to the &-\

@ clinic and/or notify someone, either a teacher or an administrator so that appropriate action may be taken. @

%)

® The school encourages all students to have accident insurance. Insurance may be ordered through the school, but |4

@ the school does not provide accident insurance for the students. It is strongly recommended that all students pur- b(—;]

@ chase school insurance or have insurance under another policy at home. @
& 3

5
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2= Mission
The mission of the Southport Middle School Media Center is to support and enhance the curriculum through a variety of

materials and resources, to foster an appreciation of literature and a love of reading, and to promote lifelong learning
through appropriate reference and research skills.

VISITING THE MEDIA CENTER

e  Student hours are 9:20 AM until 3:45 PM.

e  Students visiting on their own must have hall pass or student agenda book to check out materials and/or work on computers and
must sign in upon arrival and out when they leave.

e Computers are available for access to online resources, as well as MS Office for reports and projects.

e  There are special reading areas in the library with sofas and comfortable chairs for students to sit and enjoy reading books and
magazines when visiting with their class or with a pass from their teacher.

e  Students should enter quietly (Voice Level 1) and remain so to respect those who are working.

CHECKING OUT BOOKS

e Students may check out up to 4 books from the library. Students with outstanding obligations from prior SLC schools are lim-
ited to one book. No more than one book from each series can be checked out at a time without prior approval.

e Books are checked out for a period of 2 weeks and can be renewed once, unless given prior approval for additional time.
Books must be returned on time. It is the students’ responsibility to return books when they are due, even if they are not sched-
uled to come to the library with their literacy teachers. There is a $.05 fine for each day that material is late.

e Students who have overdue books from our library will not be able to check out additional books until they are returned, or the

cost for lost or damaged is paid in full.

Overdue notices are provided to students through their homeroom teachers every Monday through automated e-mail.

Students can place a hold on one book at a time in the event that book is checked out to another patron.

Reference books and Encyclopedias are to be used in the library ONLY. Worldbook Encyclopedia is available Online.

EBooks are available for checkout and reading on personal handheld devices and home computers when logged onto Destiny

any time.

FINES
e Computer fines for damages
*  Keyboard Damage: $100
*  Damage to any port or jack: $150
*  Damage to cases and internal parts $100-+

DESTINY AND OTHER ONLINE RESCOURCES are available on any device with an internet connection at school
or home
DESTINY Student login: Username — Student ID  Password — Lunch number
e DESTINY Homepage lists links to online databases and many more resources, including:
World Book Encyclopedia: Username: stlucie Password: reads
Gale Virtual Reference Library: Science/Social Studies/Professional E-books Password: student
ABDODigital United States Database: Username: southport Password: books
ABDODigital EBooks: Username: spmstudent Password: reads
Capstone Digital Graphic Novel E-books: : Username: southport Password: school
EReadandReport: Non-fiction EBooks:

e DESTINY Catalog tab is designed to search our library for various materials, including print and digital collections
e DESTINY Discover provides access to excellent online databases for reference and research
e DESTINY QUEST for Top 10, New Arrivals, Book Holds, Book Reviews, Resource Lists

PRINTER ACCESS

e Printing is allowed for school related projects. We request that students use double sided copies when possible. Any pictures
should be Y4 of the page, or 4 to a page.
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Textbooks

All textbooks are loaned to students for their use during the school year. Textbooks that are checked out are to be kept clean and
handled carefully. The student’s name and homeroom number are to be written on the book label in case the book is misplaced.

&

Remember students are responsible for the books checked out to them. All books must be returned before the end of
the school year. Parents/guardians will be required to pay for lost or damaged books assigned to their child. No
books will be issued to students who have not returned or paid for books issued during the previous year. End of year
activities will be denied to students owing obligations.

20



PARENT INVOLVEMENT

TEACHERS/STAFF + STUDENTS + PARENTS =1 GREAT SCHOOL

At Southport Middle School we believe that parents and family members are very important members of the team and their in-
volvement is critical to ensuring success for each student. We understand that each family is unique and that parents and families
have many demands on their time. As such, we encourage and welcome parent/family participation in ANY way, shape or form;
be it volunteering at an event, donating supplies or services, helping beautify our campus, supporting individual teachers, or even
just attending our curriculum nights and extra-curricular activities. Please be sure to peruse the brief list below in order to help
you think of ways that you can commit to being involved and invested in your student’s educational experience.

Join our School Advisory Committee and Parent/Teacher Organization and participate in any of our PTO activities, these include
but are not limited to collecting box tops, being a Friday Fairy and assisting with tasks necessary to prepare for and carry out
school-based activities (e.g. fund- raisers, concerts, drama shows, dances, carnival, etc.).

e  Assist our Guidance Counselors and National Junior Honor Society students with school based and community based fund
raising efforts

e  Assist classroom teachers (This could include but is not limited to taking down and putting up new team bulletin boards,
working with small groups of students, monitoring a computer station, creating materials for instruction, etc.)

e  Assist the media specialist in our media center

e  Assist our front desk staff

e  Sort and help stock shelves for our Grace Pack donations

e  Volunteer to help supervise our Positive Behavior Support activities

e  Work with our PEP team generating donations for Pencils, Erasers and Paper to be used by students in need throughout the
school year (contact teacher-Ms. Richards)

Please know that there are many more ways to participate, so please reach out on a regular basis to let us know how you are inter-
ested in getting involved and supporting the school and our students.

WE ARE IN NEED OF OFFICERS FOR OUR PTO FOR THE 2026-2027 SCHOOL YEAR.
PLEASE CONTACT MRS. MAZANOSKI AT 772-337-5907, IF YOU ARE INTERESTED.
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%
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The Southport Middle School Advisory Council committee meets monthly. Meetings are held to update

parents and community members on school improvement efforts, and deal with ongoing school activities and
plans. Meetings are open to any and all parents/community members who wish to attend and participate.

The School Advisory Council is important in that it allows parents to meet with the school’s administration
to gather information and/or make suggestions. Meeting dates will be forthcoming in the on the website and
Facebook.




The school volunteer program at Southport Middle School allows parents and other interested parties ﬁ
= to work in various capacities within the school. Working in the classroom, providing assistance at L'P

school activities or sharing expertise are just a few of the many ways in Wthh volunteers can assist *
‘ﬁf’ young people. Persons wishing to volunteer time and/or talents to Southport should contact the school LI

% at 337-5900. No amount of time is considered too small. Your assistance will be greatly ap- preciated ﬁ*

«p | Here are some ways you can help: o
W W
i
? e Work in the production room ﬁ
@ @
< o Create bulletin boards o
w . iy
e Read/work with small groups of students &
W'e  Assist in the Media Center ﬁ
w o
AW Organize fundraising ‘*‘1EF’
W . _ iy
<» » Work with specific teachers P
v e .l ®
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i .. .o
: Fund Raising Opportunities

: Southport Middle School collects Box Tops for Education and Campbell Soup labels. If you have a Target card or
1 Target Visa, please register it at www.target.com and help the school earn points. The school code is 42231. Our
! PTO also sponsors fund raising programs in the fall and in the spring.

|

I

I
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Parent Concerns

Parents should first talk with the teacher that they have a concern with prior to
requesting a meeting with Administration. If the parent concern is not

resolved, then parents may request additional support from Administration.

ATTENTION CHECK WRITERS

Your check is welcome at St. Lucie County Schools. St. Lucie County Schools recognizes that occasionally a
parent may inadvertently overdraw a checking account and a check may be returned by your bank. In order to
recover these funds in a private and professional manner, St. Lucie County Schools has contracted with
Envision Payment Solutions for collection of returned checks.

Each person writing a check to a school or the School System should write the check on a commercially
printed check with your name, address and one phone number. Counter or starter checks will not be accepted.
When a person writes a check to a school or the School System, the person writing the check agrees that, if the
check is returned, that it may be represented electronically on the same account, and that the fee established by
law, may be debited from the same account.
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Introducing... SCh O 0‘ Pay®

SchanlPav is the safest and easiest way to electronically pay for school-related
fees. Eliminate last minute check-writing hassles and lost cash SchoolPav allows
parents to pay for items across many school departments and school non-profits
from a unified checkout.

Registration

Go to schoolpay.com...
l. Click Find My Account

2. Enter your email address

E-msil Address |
3. Email Ip System -Or- Email Not in System
A password link will be You will be guided through
emailed to you. Click the link, creatingan account. You will

select a new password, and need:
you're all set! Your children will

bé i youraccount. € Student’s ID Number

& School's Site Name

* Important to either scenanio: Make sure to check spam folders for auto-response emails
coming from support@schooipay.com. Whitelisting SchnnfPav with your email client will
&iso ensure future mailings.

support@schoolpay.com 888 .88 MYPAY (888-886-9729)

24



Making Payments

ltem Organization

Make paymen:s from the primary navigation
menutitled"Payments”. Items arefirst
organized by category: School Payments,
FoodService andParentGroups; then
furtherorganized byrelevancetoeachof

your children.

Eaag)

School Payments
Food Services
Parent Groups

Combiningltems 8

Everyitemin SchoolPavcan be combined
into one user checkout session. Simply click
the above "addto cart”" icon, thenreturnto

shopping mode if you have additional items.

Youmayreturntoyourcartanytime.

Payment History

Access all payment and purchase history
from the main menu bar option titled
"History" Viewhistory by Transactions,
Iltems Purchased, and Food Service
PurchaseHistorydirectsyou back tothe
Food Service dashboard.

support@schoolpay.com
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Support

© suppori@schoolpay com

Be pes aa MYPAY(69729)

Hours: Monday - Friday
7AM - 7PM Central

‘Afterhours, weekend, ond
holiday support by email

Supportforspecifics about
itemsshouldgodirectlyto
the school department that
supportsthose payments.

Security 8

SchoolPav is a Level-1
Payment Service Provider.
As such, we are
independently audited
annually. Your payment
information is being
managed arrardinatn the
highest Payment Card
Industry Data Security
Standards (PCI-DSS).

888.88 MYPAY (888-886-9729)




EMERGENCY EVACUATION PLAN

The following is the emergency evacuation plan that is in place for Southport Middle in the event of a nuclear emergency. Please
take time to review this important information and familiarize yourself with the procedures we will follow should a nuclear event
occur.

When an emergency arises, Administrators will advise teachers and staff of the situation as quickly as possible. To central-
ize instructions and to give directions to teachers and staff, Administrators, or Administrative designees, will be stationed through-
out the school to supervise the campus situation. Unless restricted by the situation, Administrative communication will be main-
tained through the use of 2-way radios.

Administrators will direct teachers and staff as to any special actions to be taken (evacuation, restricting or redirecting stu-
dent movement, etc...) as a result of the emergency situation. All staff should listen carefully to all PA announcements and/or read
all directives and follow specific directions as given.

In evacuating students and personnel from the school site, teachers and staff are expected to follow the procedures outlined
below:

Teachers stay with their students at all times. Teachers without class assignments and non-instructional staff should check with
the main office to determine their assigned duty.

All students should be kept IN THE CLASSROOM until time to board buses for evacuation. Parents will be discouraged
from trying to pick up students at the school.

Once evacuation procedures have begun, all students are to be kept together as a class, moving from place to place as a group.
When evacuating, teachers should calmly escort their students to their designated boarding area and stay with their class.

Teachers should take class rosters with them when leaving the classroom. Teachers will be asked to check roll twice—both BE-
FORE any move to evacuate students begins and WHEN STUDENTS BOARD THE BUS to confirm who was or was not evacu-
ated. Once loaded onto the bus, each teacher will give a list of students being evacuated to the Administrator supervising the board-
ing of buses.

Specific directions concerning evacuation and the boarding of buses and the movement of students will be given over the PA. An
Administrator or Administrative designee will be assigned to supervise the evacuation of each area.

The order of evacuation and boarding of buses is detailed as follows:

Bus Locations—All buses used for the evacuation of Southport Middle School will be situated in the afternoon bus loading zone
located on the east side of the school and in the parent pick-up are north of the school cafeteria. Buses in the parent pick-up area will
be loaded from those nearest the cafeteria to those nearest the loading zone exit. Buses in the bus loading zone area will be loaded
from southernmost to northernmost.

Order of Evacuation to Buses (4 Waves of Movement)
First Wave—Classes in Buildings 6 and 3 will exit to the buses simultaneously. Building 6 classes will exit to the buses in the par-
ent pick-up zone and load buses nearest the cafeteria. Building 3 classes will exit to the buses in the east bus loading zone and load
from southernmost to northernmost.
Second Wave—First floor classes in Buildings 5 and 4 will exit to the buses simultaneously. Building 5 classes will exit to the bus-
es in the parent pick-up area and continue to load next available buses nearest the cafeteria. Building 4 classes will exit to the buses
in the bus loading zone and continue to load from the southernmost to northernmost bus.
Third Wave—Second floor classes in Buildings 5 and 4 will exit to the buses simultaneously. Building 5 classes will exit to the
buses into the parent pick-up area and continue to load next available buses nearest the cafeteria. Building 4 classes will exit to the
buses in the bus loading zone and continue to load from the southernmost to the northernmost bus.
Fourth Wave—Buildings 1 and 2 and Portables will move to the buses simultaneously. Building 1 and 2 will proceed to the east bus
loading zone and fill in remaining buses.

An Administrator or designee will check each area of the school as the evacuation proceeds to insure that all students
and staff have cleared the building and boarded a bus. When the building is confirmed clear, the lead Administrator will instruct buses
to leave the school.

Students being evacuated from Southport Middle School will be taken to either Port St. Lucie High School or the St. Lucie County
Fairgrounds (depending on the nature of rhe emergency).

Teachers are to remain with their classes throughout the entire evacuation procedure.

Please contact the school at 772-337-5900 should you have any questions or concerns.

26



NOTICE OF RIGHTS UNDER FAMILY
EDUCATIONAL RIGHTS AND PRIVACY ACT

The Family Educational Rights and Privacy Act, 20 U.S.C. §1232g (FERPA), and corollary state law,
Section 1002.22, Fla. Stat., afford parents and students who have attained 18 years of age (“eligible
students”) certain rights with respect to each student’s education records. These rights are:

(1)  The right of privacy with respect to the student’s education records.

Personally identifiable records or reports of a student, and any personal information contained
in these reports, are confidential. The School District of St. Lucie County will not release the
education records of a student without the written consent of the eligible student or the
student’s parents or guardian, except to the extent FERPA and state law authorizes disclosure
without consent.

(2) The right to inspect and review the student’'s education records within 30 days of the
day the District receives a request for access.

Parents or eligible students should submit to the school principal (or appropriate school official)
a written request that identifies the record(s) they wish to inspect. The principal will make
arrangements for access and notify the parent or eligible student of the time and place where
the records may be inspected.

(3) The right to request amendment of the student’'s education records that the parent or
eligible student believes are inaccurate, misleading or otherwise in violation of a student’s
privacy rights.

Parents or eligible students may ask the School District of St. Lucie County to amend a record
that they believe is inaccurate, misleading or otherwise in violation of a student’s privacy rights.
They should write the school principal, clearly identify the part of the record they want
changed, and specify why it is inaccurate, misleading or otherwise in violation of a student’s
privacy rights.

If the District decides not to amend the records as requested by the parent or eligible student,
the District will notify the parent or eligible student of the decision and advise them of their right
to a hearing regarding the request for amendment. Additional information regarding the
hearing procedures will be provided to the parent or eligible student when notified of the right
to a hearing.

(4)  The right to consent to disclosure of personally identifiable information contained in the
student’s education records, except to the extent that FERPA and state law authorize
disclosure without consent.

One exception that permits disclosure without consent is disclosure to school officials with
legitimate educational interests. A school official is a person employed by the District as an
administrator, supervisor, instructor, or support staff member (including health or medical staff
and law enforcement unit personnel); a person serving on the School Board; a person or
company with whom the District has contracted to perform a special task (such as an attorney,
auditor, medical consultant, or therapist); or a parent or student serving on an official
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committee, such as a disciplinary or grievance committee, or assisting another school official in
performing his or her tasks.

A school official has a legitimate educational interest if the official needs to review an
education record in order to fulfill his or her professional responsibility.

Upon request, the District discloses educational records without consent to officials of another
school, school system, or institution of postsecondary education in which a student seeks or
intends to enroll or is already enrolled.

(5)  The right to file a complaint with the United States Department of Education concerning
alleged failures by the District to comply with the requirements of FERPA. The name and
address of the Office that administers FERPA is:

Family Policy Compliance Office
United States Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920

* % %

Other disclosures without prior consent; parents’ right to limit:

School administrators may disclose directory information about a student without the consent of either
the student or his/her parents(s)/guardian(s) unless, within ten (10) days after enrolling or beginning
school, the student or parent/guardian notifies the school in writing that any or all directory information
should not be released. Directory information includes the student’s name and grade level. A limited
release of information is required for participation in student athletics as described on the Parent and
Player Agreement, Permission, and Release form.

Military recruiters and institutions of higher education have access to the name, address, and
telephone listing of each secondary school student unless, within 10 days of enrolling in or beginning
school, the student or the parent notifies the school in writing that such information should not be
released without the prior written consent of the parent.

* % %

The School District of St. Lucie County policy on education records of students is set forth in District
Policy 5.70 Student Records and the District's Student Education Records Manual. The policy and
manual are available for inspection at the District Administration Office located at 4204 Okeechobee
Road, Ft. Pierce, Florida. Office hours are Monday — Friday, 8:00 a.m. to 4:30 p.m. A copy of the
policy and the manual may be obtained, free of charge, upon request.
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SCHOOL BOARD OF ST. LUCIE COUNTY, FLORIDA
NOTICE OF PROTECTION OF PUPIL
RIGHTS AMENDMENT

The Protection of Pupil Rights Amendment, 20 U.S.C. § 1232h, affords parents certain rights for
the protection of student privacy. These include the right to:
1. Consent before students are required to submit to a survey that concerns one or more of
the following protected areas (“protected information survey”) if the survey is funded in whole or
in part by a program of the U.S. Department of Education (“ED”) —

(a) Political affiliations or beliefs of the student or student’s parent;

(b) Mental or psychological problems of the student or student’s family;

(c) Sex behavior or attitudes;

(d) lllegal, anti-social, self-incriminating, or demeaning behavior;

(e) Critical appraisals of others with whom respondents have close family relationships;

(f) Legally recognized privileged relationships, such as with lawyers, doctors, or
ministers;

(g) Religious practices, affiliations, or beliefs of the student or parents;
or

(h) Income, other than as required by Ilaw to determine program
eligibility.

2. Receive notice and an opportunity to opt a student out of —

(a) Any other protected information survey, regardless of funding;

(b) Any non-emergency, invasive physical examination, or screening required as a
condition of attendance, administered by the school or its agent, and not necessary
to protect the immediate health and safety of a student, except for hearing, vision, or
scoliosis screenings, or any physical examination or screening permitted or required

under State law; and

(c) Activities involving collection, disclosure, or use of personal information obtained
from students for marketing or to sell or otherwise distribute the information to others.

3. Inspect, upon request and before administration or use —
(a) Protected information surveys of students;

(b) Instruments used to collect personal information from students for any of the above
marketing, sales, or other distribution purposes; and

PPRA Notice.doc
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(¢) Instructional material used as part of the educational curriculum.

These rights transfer from the parents to a student who is 18 years old or an emancipated minor
under State law.

The School Board of St. Lucie County has developed and adopted policies, in consultation with
parents, regarding these rights, as well as arrangements to protect student privacy in the
administration of protected information surveys and the collection, disclosure, or use of personal
information for marketing, sales, or other distribution purposes. The School Board will directly
notify parents of these policies at least annually at the start of each school year and after any
substantive change. The School Board will also directly notify, such as through U.S. Mail or
email, parents of students who are scheduled to participate in the specific activities or surveys
noted below and will provide an opportunity for the parent to opt his or her child out of
participation of the specific activity or survey. The School Board will make this notification to
parents at the beginning of the school year if the Board has identified the specific or
approximate dates of the activities or surveys at the time. For surveys and activities scheduled
after the school year starts, parents will be provided reasonable notification of the planned
activities and surveys listed below, and will be provided an opportunity to opt their child out of
such activities and surveys. Parents will also be provided an opportunity to review any pertinent
surveys. Following is a list of the specific activities and surveys covered under this requirement:

e Collection, disclosure, or use of personal information for marketing, sales, or other
distribution.

¢ Administration of any protected information survey not funded in whole or in part by ED.
¢ Any non-emergency, invasive physical examination or screening as described above.
Parents who believe their rights have been violated may file a complaint with:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C, 20202-5901

SCHOOL BOARD OF ST. LUCIE COUNTY, FLORIDA

PPRA Notice.doc
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St. Lucie Public Schools Notice e oA
Of Non-Discrimination, Title IX, and Section 504
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THE SCHOOL BOARD OF ST. LUCIE COUNTY, FLORIDA, does not discriminate in employment, treatment,
in admission or access to its programs and activities on the basis of age, ancestry, citizenship status,
color, disability, ethnicity, genetic information, gender, gender expression, gender identity, marital
status, medical condition, national origin, political beliefs, pregnancy, race, religion, religious beliefs, sex,
sexual orientation or veteran status. No person shall be excluded from participation in, be denied the
benefits of, or be subjected to discrimination under any educational program or activity or any
employment conditions or practices conducted by this School District, except as provided by law. The
School Board provides equal access to the Boy Scouts and other designated youth groups®. This holds
true for all students who are interested in participating in educational programs and/or extracurricular

school activities. (SLPS SB Policy 2.7

ADWLTS {2.70) EQUITY POLICY: PROHIBITING HARASSMENT

A. Harassment concerning an individual's race, color, sex,
age, religious beliefs, national or ethnic origin, marital
status, or disability 5 a form of misconduct which
undermines the integrity of the employment
relationship.

B. Adverse remarks or epithets and other forms of
harassment concerning an individual's race, color, sex,
3ge, relation, national or ethnic background or disability
are strictly prohibited. A disability exists when an
individual has 2 physical or mental impairment which
substantially limits one or more of the individual's major
life activities,

STUDENTS {2.70) EQUITY POLICY

A. Itis the policy of the SLPS School Board to offer
students the opportunity to participate in
appropriate programs, services and activities
without regard to race, color, religion, sex, age,
national or ethnic origin, political beliefs, marital
status, parenthood, pregnancy, disability, sexual
orientation, or social and family background.

B. Students, while they are in school or participating
in school-refated activities, are entitled to an

In determining whether alleged conduct constitutes harassment or discrimination, the totality of the circumstances, the nature of
the conduct and the context in which the alleged conduct occurred will be investigated.

Adult COMPLAINT PROCEDURES:
If an adult needs to report an alieged violation of
these policies, an informal equity complaint should
be made to 2 principal or department designee. If
the situation cannot be resolved informally, a formal
complaint should be directed to the
Superintendent's designee listed below.

Dr. Rafael Sanchez, Jr.

Executive Director of Human Resources
Office: (772) 429-7508

e-mail: EMP-GRV@stlucieschools.org
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Student COMPLAINT PROCEDURES:

If 2 student needs to report an alleged violation of these
policies, an informal equity complaint should be made to
the Principal or principal designee. If the situation
cannot be resolved informally, a formal complaint
should be directed to the Superintendent’s designee
listed below.

Heather Roland

Executive Director of Student Services
Office; (772) 429-4577

e-mail: SS-GRV@stlucieschools.org



TITLE IX POLICY (2.71): PROHIBITING SEXUAL HARASSMENT
Sexual harassment is prohibited in the District, on all District property, and all District sponsored activities or events.
Students and employees who feel that they have been subject to sexual harassment are encouraged to file a complaint in
accordance with the procedure outlined in the Title IX Policy (2.71). Employees who become aware of sexual harassment
must report to the appropriate personnel so the District can conduct a thorough investigation. Sexual harassment by an
employee or student to another individual {student or adult) is strictly prohibited by School Board Policies 2.70, 2.701, and
3.43. Sexual harassmentincludes unwelcome sexual advances, requests for sexual favors and other verbal or physical
conduct of a sexual nature.

Title IX Complaint Procedures: Any person may report sexual harassment, whether or not the person reporting is the person
alleged to be the victim of conduct that could constitute sexual harassment, in person, by mail, telephone, or electronic
mail, using the Title IX Complaint Procedures to the following contacts:

Employee Related: Student Related:

Aaron Clements Esther Rivera

Director of Employee Relations Director of Student Services

Phone: (772) 429-7529 Phone: (772) 429-4526

e-mail: Aaron.clements@ stlucieschools.org e-mail: Esther.rivera@stlucieschools.org

If, due to a disability, you need special accommodations to receive School Board information or to participate in School Board

functions, call {772} 423-3600 and ask for the School Board Secretary. Telecommunications Device for the Deaf (TDD) phone
(772) 429-3915.

For Further information on notice of non-discrimination, visit https://ocras.ed.zov/contact-ocr or contact the SLPS District
Equity Coordinator:

Dr. Adrian Ocampo
Executive Director of Assessment & Accountability
Phone: (772) 429-5538

e-mail: Adrian.ocampo@stlucieschools.org
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St. Lucie @
PUBLIC SCHOOLS

Eath Child, Every Day

Book St. Lucie County School Board Policy Manual
Section Chapter 5: Students

Title Equity Grievance Procedure for Students
Code 5.71

Status Active

{1) Grievance. For purposas of this policy, a grievance is a complaint by a student of or applicant for admission to the public schools
in St. Lucie County alleging (a) a violation, misinterpretation, or ineguitable application of an established policy governing students
individually or collectively, {b) an act of discrimination or intimidation against the student, or any other conduct or practice
prohibited by Policy 2.70 Prohibiting Discrimination, or {c) any other act in violation of the student’s rights, but not including
compiaints regarding identification, evaluation, or educational placement arlsing under Section 504 of the Rehabilitation Act.
Complaints regarding identification, evaluation, or educational placement under Section 504 should be filed under the procedures
set forth in the Section 504 Manual, For complaints of bullying and harassment, the District shall follow the procedures in Policy
3.43, Bullying and Harasament.

{2) Student Grievance Coordinator. The Superintendent shall appoint a Student Grievance Coordinator (*Coordinator”) whose
respangihifity is tn snsura that the District is In campliance with the Flarida Fdncational Fauity Act, Saction 1000 05, Finrida
Statutes, and School Board Policy 2.70. As used In this policy, the term Coordinator shall also refer to the Coordinator’s designee.
The Coordinator shali be trained in the impartial investigation of complaints of all forms of discrimination prohibited by Policy 2.70,
ang shall not be subject to direct or indirect supervision by any school-based administrator.

(3) Procedure

{a) Any student or applicant for admission who believes he or she has an equity grievance should first discuss the grievance
with the principal of the school involved. If the grievant is not satisfied with the outcome of such discussion, or If the school
principal Is involved in the alleged incigent, the grievant should communicate the grievance and the spedfic relief requested
In writing to the Coordinator within sixty (60) calendar days of the alleged incident.

(b) The Coordinator, after receiving the grievance shall notify the school principal of the: filing of the grievance within fifteen
{15) working days of the filing of the complaint.

(c) 1f the Coordinator determines that the grievance alieges a potential vioiation, that there is probable cause that such a
wiolation has occurred, and that the School Board is able to provide the specific relief requested, the Coordinator shall set a
date for an informal hearing and include any essential personnel germane to the case. If the Coordinator determines that the
grlevance Is insufficient, that there is no probable cause to proceed, or that the School Board is not able to provide the
specific rellef requested the Coordinator shall so notify the grisvant In writing. A determination of insufficiency, of no
probable cause, or of unavailable relief shall be subject to appeal as provided in subsections (3)(g) and (h) of this policy.

{d) If an informal hearing is set, the Coordinator shail encourage the grievant to discuss the matter informally with the
persan against whom the grievance has been lodged. Upon reguest, the Coordinator shall accompany the grievant in an
attempt to concifiate the matter. If conciliation is not effected, the hearing shall proceed,

{e) Notwithstanding any other provision of this poficy, the grievant shall not be required to confront the person against whom
the grievance has been lodged, particularly in instances in which the grievant has alleged acts or practices of discrimination,
including but not Emited to harassment, retaliation, or coercion. At the informal hearing, both the grievant and the person
2gainst whom the grievance has been lodged shail be afforded an opportunity to presenmt witnesses and other evidence in
support or defense of the grievance.

() If an informal hearing s held, the Coordinator shall render a recommendation In writing to the grievant and the person
2gainst whom the grievance has been lodged within ten (10) working days of such hearing. The principal of the involved
schoof shall be respoasible for taking any action required to iImplement the Coordinator®s recommendations.

g} Either the grievant or the person against whom the grievance has been lodged may appeal the recommendation of the
Coordinator to the Superintendent with ten (10) working days of receiving notice of such recommendation. Any appeal to,
and the decision rendered by, the Superintendent shall be in writing. The decision of the Superintendent shall be rendered
within ten (10) working days of the filing of an appeal from the Coordinator recommendation.
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(h} The decision of the Superintendent may be appealed to the School Board within ten (10) working days of the appealing
party receiving notice of such decision. Any appeal to, the School Board shall be in writing and shall appear on the agenda
for the next regularly scheduled public meeting that will be held not less than seven (7) working days after receipt of the
appeal. The School Board shall render a written decisian on the appeal within ten {10) working days of the mesting, AR
affected parties will be notified and provided with a copy of the decision of the School Baard. The decision of the School
Board shall be administratively final.

{1} If a viclation is determined to have ocourred, the District shall lake appropriate steps to prevent the recurrence of any
discrimination and to correct the discriminatory effects on the grievant and others. Based upon the circumstances, such steps
may include, but 2re not limited Lo

1. Imposing consaquences, Including referral for discipling when appropriate, upon the person against whom the
grievance was lodged,

2. Undertaking such remedial measures &5 appropriate in the crcumstances to address and resolve the grievance and
to protect the grievant and witnesses far the grievant from retaliation or future discrimination,

3. Undertaking referrals for counseling, when appropriate, of the grievant and the person against whom the grievance
was lodged, and

4. Re-emphasizing instruction of stugents and training of employees on identifying, preventing, and responding to
acts of discrimination,

{J)All proceedings and records of proceedings related to & grievance filed by a student of, or applicant for admission to, the
public schools in St. Lucie County shall be confidential a8 provided in Section 1002.22, Florida Statutes, and other applicable
2w,

(4) Infarmation in Student Handbooks. All student handbooks for District schools shall incarporate the text of the Board’s policy of
non-discrimination and educational equity as set farth in Policy 2.70, and this pelicy establishing an equity grisvance procedure for
students.

STATUTORY AUTHORITY: 1001.41, 1001.42, F. 5.
LAWS IMPLEMENTED: 1000.05, F.5.

History:

Adopted: 03/30/ 2004

Revision Date(s): 10,28/ 2008, 06/08/2010, 09/13/2011
Formerly: 5.65
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Section
Tite
Code

Status

St. Lucie =
Each Child, Every Day
St. Lucie County School Board Policy Manual
Chapter 2: School Board Governance and Organization
Prohibiting Discrimination, Including Sexual and Other Forms of Harassment

2,70

Active

A. Policy Against Discrimination

(1) No persan shall, on the basis of age, ancestry, citizenship status, color, disability, ethnicity, genetic information, gender,
gender expression, gender identity, marital status, medical condition, national origin, political beliefs, pregnancy, race,
rellgion, religious beliefs, sex, sexual orientation, or veteran status, be excluded from participation In, be denied the benefits
of, or be subjected t¢ discrimination under any education program or activity, or in any employment conditions or practices
canducted by this School District, except as provided by law.

(2) The School Board shall comply with all state and federal laws which prohidit discrimination and are designed to protect
the civil rights of apglicants, emp! . and/or students, or other persons protected by applicable law.

(3) Except as otherwise required by law, School Board shall admit students to District Schools, identified programs and
classes without regasd to ancestry, citizenship status, color, disability, ethnicity, genetic information, gender, gender
expression, gender identity, marital status, medical condition, national onigin, political beliefs, pregnancy, race, religion,
religious beliefs, sex, or sexual orientation.

(4) Employees shall ziso refer to Human Resources Policy 5.304.

B. Policy Agalnst Sexual Harassment or Other Forms of Harassment Prohibited by Law

(1) The School Board desires to maintain an academic and work environment in which all employees, volunteers, students,
and visitors are treated with respect and dignity. A vital element of this atmosphere s the Board’s commitment to egual
opportunities and the prohibition of discriminatory practices. The Board’s prohibition against discriminztory practices includes
prohibitions against sexual harassment or any other form of harassment based upon a person’s membarship In a protected
class and specifically prohibited by applicable state or federal law, including but no limited to harassment based on any of the
factors or classifications specified in subsection A.(1) of this policy. As used in this policy, the term “harassment” includes but
Is not limited to any conduct or behavior that demeans, degrades, antagonizes, or humiliates a person or group of persons,
or interferes with 2 person’s work or school perfarmance or participation. The School Board forbids sexual harassment, or
any other form of fllegal harassment, of any employee, student, volunteer or visitor. The Board will not tolerate sexual
harassment, ar any cther form of illegal harassment, by any of Its employees, students, volunteers or agents.

(2) The prohibion ajainst discrimination including sexual and other forms of illegal harassment shall also apply to non-
empioyee volunteers who work subject to the control of schoo! authorities and to all vendors or service providers who have
access to School Board facliities,

(3) This policy against discrimination prohibits and deems unacceptable and intolerable all forms of sexual harassment or
intimidation, including:

(2) Any unwecome staff to staff, third party to staff, student to student, or student to staff verbal or sexual advance,
request for saxual favor, or other inappropriate statement, communication, or physical conduct of a sexual nature.

(b) Any wekame or unwelcome staff to student or third party to student verbal or sexual advance, reguest for sexual
favor, or other Inappropriate statement, communication, or physical conduct of & sexual nature, and

(c) Any verbal or physical act of conduct of a sexual nature that has the effect of unreasonably interfering with an
individual’s work or tearning performance or that creates an intimidating, hostile, or offensive work or learning
environment.

C. Retaliation and Coerdon Prohibited

(1) No person shall be discriminated against because such person has opposad any act or practice prohibited by this policy or
Policy 3.43, Bullying ang Harassment, or because such person magde a charge, testified, assisted, or participated in any
manner in an investigation, proceeding, or hearing concerning such an act or practice.

36



(2) No person shall be coerced, intimidated, threatened, or interfered with in the exercise or enjoyment of, or on account of
his or her having exercised or enjoyed, or on account of his or her having aided or encouraged any other individual In the
exercise or enfoyment of, any right racognized or protected by this policy or Policy 3.43, Bullying and Harassment.

D. Violations

(1) Any student who viclates this policy will be subject to appropriate disciplinary action as provided in the Code of Student
Conduct adopted in accordance with Policy 5.30.

(2) Any employee who violates this policy shall be subject to appeopriate gisciplinary action as provided in the prohibition
against violation of policy and laws set forth in new Policy 6.30 and the employee standards of conduct set forth in Policy
6.301.

E. Protections for Persons with Disabilities

This policy i intended to incorporate and extend the protections afforded by the Americans with Disabilities Act. Thes policy is
also intended to ensure that students who are disabled within the meaning of Section 504 of the Rehabilitation Act of 1973
are identified, evaluated, and provided with appropriate educational services.

F. Reporting

(1) Any act of sexual harassment of a student that may involve harm, or the threat of harm, to the physical or mental health
of the student may constitute an act of child abuse or neglect.

(2) Any School Board employee who knows or has reasonable cause to suspect that an act of child abuse or neglect has
occurred shall report such knowledge or suspicion to the Child Abuse Registry, the schaol principal, and the appropriate aw
enforcement agency in accordance with Ch. 39, Fla. Stat.,, and Policy 5.37(8).

G. Procedures

Procedures for registering, investigating, and determining any complaint alieging a violation of this policy of educational
equity are set forth in Pohicy 5.71 (as to students and applicants for asmission to school), Policy 2.71 (as to applicants for
empioyment with the Board and other non-students and non-employees) and Policy 6.35 (as to employees and non-
employee volunteers), Complaints regarding identification. evaluation, or educational placement under Section 504 should be
filed under the procedures set forth in the Section 504 Manual. For complaints of bullying and harassment, the District shall
follow the procedures In Policy 3.43, Bullying and Harassment.

STATUTORY AUTHORITY: 120.54, 1001.41, 1001.42, 1012.23, F.S.

LAWS IMPLEMENTED:112.51, 119.07, 760.01, et. seq., 1000.05, 1000.21, 1001.43, 1012.22. F.S.,
34 CFR,Parts 100,104, and 106,

STATE BOARD OF EDUCATION RULE: 6A-19. ;

History:

ADOPTED: 03/30/2004

Revision Date(s):09/13/2011, 07/29/2014, 12/08/2015
Formerly: 2.09,3.01
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Book
Section
Title
Code

Status

St. Lucie =
Each Child, Every Day
St. Lucie County School Board Policy Manual
Chapter 2: School Board Governance and Organization
Title IX Sexual Harassment Complaint and Investigation Procedures

2,701

Active

1. Definitions.

For the purposes of this policy, the following definitions shall apply:

a. School District means the St. Lucie County School District.

s. Sexual harassment means conduct on the basis of sex that satisfies one
or more of the following:

.. A School District employee conditioning the provision of an aid,
benefit, or service of the school on an individual’s participation in
unwelcome sexual conduct;

i. Unwelcome conduct determined by a reasonable person to be so
severe, pervasive, and objectively offensive that it effectively
denies a person equal access to the school’s education program or
activity; or

. Sexual assault as defined in 20 U.S.C. 1092(f)(6)(A)(v), "dating
violence” as defined in 34 U.S.C. 12291(3)(10), "domestic
violence” as defined in 34 U.S.C 12291(a)(8), or "stalking” as

defined in 34 U.S.C. 12291(3)(30).

c. Complainant means an individual who is alleged to be the victim of
conduct that could constitute sexual harassment.

d. Respondent means an individual who has been reported to be the
perpetrator of conduct that could constitute sexual harassment.

e. Supportive measures means non-disciplinary, non-punitive individualized
services offered as appropriate, as reasonably available, and without fee
or charge to the complainant or the respondent before or after the filing
of a formal complaint or where no formal complaint has been filed. Such
measures are designed to restore or preserve equal access to the
school’s education program or activity without unreasonably burdening
the other party, including measures designed to protect the safety of all
parties or the school’s educational environment, or deter sexual
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harassment. Schools must maintain as confidential any supportive
measures provided to the complainant or respondent, to the extent that
maintaining such confidentiality would not impair the ability of the school
to provide the supportive measures. The school-based Title IX
Coordinater is responsible for coordinating the effective implementation
of supportive measures. Remedies are designed to restore or preserve
equal access to the school’s education program or activity, Remedies
may be issued at the conclusion of the grievance process.

r. Formal complaint refers to a document filed by a complainant or signed
by the school-based Title IX Coordinator alleging sexual harassment
against a respondent and requesting investigation of the allegation. The
formal complaint may be filed in person, by mail, or by electronic mail.

g. The District Title IX Coordinator ("District Coordinator”) is responsible for
coordinating School District compliance with Title IX of the Education

Amendments of 1972 ("Titie IX") regulations.

n. The school-based Title IX Coordinator ("school-based Coordinator”) is
responsible for coordinating Title IX compliance at an assigned school.

.. The Title IX investigator (Tinvestigator”) is responsible for conducting the
investigation as required by Title IX and preparing the investigative
report.

J. The Title IX decision-maker ("decision maker”) reviews the evidence,
determines responsibility for all formal complaints, and provides a
written determination to the parties. The decision-maker cannot be the
same person as the school-based Title IX Coordinator or the investigator.

«. The Title IX appeals decision-maker ("appeals decision maker”) is
responsible for reviewing the written determination and issuing a written
decision describing the result and rationale for the appeal.

I. Notice. Whenever notice is required in this policy, notice shall be sent to
the parent as defined in CFR 99.3 or to the eligible student as defined in CFR
99.3.

2. Scope of Title IX. This policy applies to allegations that meet the definition of
sexual harassment as defined in section {1)(b) of this policy, conduct that
occurred in a School District education program or activity, and allegations
against a persen in the United States.

a. "Education program or activity” includes locations, events, or
circumstances over which the School District exercised substantial
control over both the respondent and the context in which the sexual
harassment occurred.

». Reparting Sexual Harassment. Any person may report sexual
harassment, regardless of whether the reporting person is the alleged
victim of the conduct. A report can be made in person, by mail, by
telephone, or by electronic mail, using the contact information for the

District Coordinator or school-based Coordinator. Reports may be made
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at any time, including during non-business hours. Any person with
knowledge of sexual harassment is strongly encouraged to report the
incident. Reports should be made as soon as possible after the allegad
incident. A formal complaint must be filed within ten (10) school days
after the alleged incident. Failure on the >art of the complainant to
initiate or follow up on the complaint within this pericd may result ir the
complaint being deemed abandoned.

.. The School District is responsible for responding to complaints of
which it has notice even if notice is not received within the
aforementioned time frame.

. All School District employees are required to, and must, report, in
writing, any allegations of sexual harassment or violations of this policy
to the District Coordinator, school-based Coordinator, or appropriate
administrator.

3. The Superintendent may identify, upon request of a complainant or respondent,
a designee for the District Coordinator when, in the Superintendent’s judgment,
it is warranted. Should an alternate be designated to investigate a complaint,
the complainant may request a review by the Superintendent.

4. Knowledge of Sexual Harassment. When a school-based employee assigned to
an elementary or secondary school has knowledge of sexual harassment or
allegations of sexual harassment, the School District is obligated to respond.

5. Response to Knowledge of Sexual Harassment. A school must respond to
knowledge of sexual harassment in the school’s education program or activity
against a person in the United States within twenty-four (24) hours or no more
than two (2) school days.

a. If the alleged sexual harassment might constitute a crime the matter
shall immediately be reported to the School Resource Officer ("SRO”") or
the appropriaze law enforcement agency. Any uncertainty regarding
whether the alleged sexual harassment might constitute a crime must
be resolved ir favor of reporting the incident to law enforcement.

v. If the alleged sexual harassment might constitute child abuse the
matter shall immediately be reported to the Florida Department of
Children and Families ("DCF"). Any uncertainty regarding whether the
alleged sexual harassment might constitute child abuse must be
resolved in favor of reporting the inciden:.

c« When a School District employee is the respondent, the school-based
Coordinator or schoeol administrater shall immediately notify the Director
of Employee Relations. If the respondent is a School! District employee,
discipline may be taken, consistent with any applicable collective
bargaining agreement provisions or statutory provisions to resolve a
compiaint of sexual harassment. Upon knowledge of alleged sexual
harassment, the school-based Coordinator must:
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i. Contact the complainant te discuss the availability of supportive
measures;

i. Consider the complainant’s wishes with respect to supportive
measures;

i. Inform the complainant of the availability of supportive measures
with or without the filing of a formal complaint; and

w. Explain to the complainant the process for filing a formal complaint.

6. Filing of Formal Complaint. The formal complaint may be filed by a
complainant, parent or legal guardian, or signed by the school-based
Coordinator. At the time of filing a formal complaint, the complainant must be
participating in or attempting to participate in the school’s education program
or activity.

7. Response to Filing of Formal Complaint.

a. When a formal complaint has been filed, the school must immediately
determine if:

i. The allegations meet the definition of sexual harassment even if
proved, as defined in section (1)(b) of this policy;

i. The conduct occurred in a School District education program or
activity; and

. The allegations occurred against a person in the United States.

». If the school determines these requirements are met, the school must
follow the grievance process outlined in section (12) of this policy. If the
school determines any of these requirements are not met, the school
must dismiss the formal complaint. Written Notice of dismissal must be
sent.

. Consolidation of Formal Complaints. Formal complaints involving allegations of
sexual harassment arising from the same facts or circumstances may be
consolidated against more than one (1) respondent, if multiple complainants

file a complaint against multiple respondents, or if one (1) party files a
complaint against the other party.

5. Dismissal of Formal Complaints. Schools shall investigate allegations in a
formal complaint and determine whether dismissal is required or permitted.

a. Required Dismissal.

I The School District must dismiss a formal complaint if the alleged
conduct: does not constitute sexual harassment even if proved as
defined in section (1)(b) of this policy; or

il. Did not occur in a school’s education program or activity; or

. Did not occur against a person in the United States.
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w. The School District may take action under ancther provision of the
Code of Student Conduct in the event dismissal is required.

». Permitted Dismissal. Schools may dismiss a formal complaint or any
allegations during the investigation or hearing if:

.. The complainant provides written notice to the school-based
Coordinator of their intent to withdraw the formal complaint or any
allegations; or

i. The respondent is no longer enrolled or employed by the School
District; or

u. Specific circumstances prevent the school from gathering evidence
sufficient to reach a determination.

c. Written Notice of Dismissal. Upcn a required or permitted dismissal,
schools must send written notice of the dismissal and reasons for the

dismissal simultaneously to parties within twenty-four (24) hours or no
more than two (2) school days.

a. Appeal of Dismissal. Parties may request an appeal from a dismissal
within two (2) school days of issuance of the dismissal. Requests for an
appeal should be sent to the decision-maker, as outlined in section (14)
of this policy.

10. Emergency Removal. The Schoo' District may remove a respondent from a
school’s education program or activity on an emergency basis, only after

undertaking an individualized safety and risk analysis, and determining if an
innnedigale Lhieal o Lhe phiysical heallh ur salely of any sludent ur other
individual arising from the allegations of sexual harassment justifies removal,
and providing the respondent with notice and an opportunity to challenge the
decision within two (2) school days following the removal. This provision may
not be construed to modify any rights under the Individuals with Disabilities
Education Act, Section 504 of the Rehabilitation Act of 1973, or the Americans
with Disabilities Act.

a. Grievance Process for Formal Complaints of Sexual Hzrassment. In
response to a formal complaint, schools must provide written notice to all
known parties and follow a specified grievance process before the
imposition of any disciplinary sanctions against the respondent. A school
must provide written notice of allegations within two (2) school days of
the allegations to all known parties upon receipt of a formal complaint.

1. Written noticz must include:
1. The identities of the parties involved in the incident, if known;
2. The conduct allegedly constituting sexual harassment;

3. The date and location of the alleged incident, if known;
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4. A statement that the respondent is presumed not responsible
for the alleged conduct;

5. The school’s grievance process;

6. A statement that a determination regarding responsibility is
made at the conclusion of the grievance process;

7. A statement informing the parties that they may have an
advisor of their choice, who may be, but is not required to be, an
attorney;

a. A statement advising parties that they may inspect and review
evidence, as outlined in section (11)(f)(i); and

g, A statement informing the parties of any provision in the
school’s Code of Student Conduct that prohibits knowingly making
false statements or knowingly submitting false information during
the grievance process.

u. If during the course of an investigation the school decides to
investigate allegations about the complainant or respondent that

are not included in the original notice, the school must provide
written notice of the additional allegations to the known parties

within two (2) school days, pursuant to the requirements of written
notice in this policy.

». Response to Complaint. Parties shall be afforded the opportunity to
prepare a response regarding the complaint and provide that response
during the initial interview. Parties shall have no less than two (2) school
days from the date of the written notice to prepare a response. The
school-based Coordinator shall conduct the initial interviews with both
the complainant and the respondent within five (5) school days. Each
individual shall be interviewed separately and at no time will the
complainant and respondent be interviewed together. This time frame
may be modified for good cause. Good cause may include considerations
such as the absence of a party, a party's advisor, or a witness;
concurrent law enforcement activity; or the need for language assistance
or accommodation of disabilities.

c. Basic Requirements for Grievance Process. A school’s grievance process
must:

i. Treat complainants and respondents equitably by providing
remedies to a complainant where a determination of responsibility
has been made against the respondent;

i. Require an objective evaluation of all relevant evidence;

ii. Include a presumption that the respondent is not responsible for
the alleged conduct until the written determination is made at the
end of the grievance process;
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w. Ensure the schocl-based Coordinator, investigator, decision-maker,
and appeals decisicn-maker are free from any conflicts of interest
or bias for or against any complainants or respondents;

v. Include reasonatbly prompt time frames for the conclusion of the
grievance process;

vi. Include reasonably prompt time frames for filing and resolving
appeals;

vi.. Allow for the temporary delay of the grievance process or limited
extension of time frames for good cause with written notice to the
complainant and the respondent of the delay or extension and the
reasons for the action;

viil. List the range of possible disciplinary sanctions and remedies that
may be implemented;

ix. Include the procedures and grounds for appeal;
«. Describe the range of supportive measures available to parties;

.. Not allew, require, rely upon, or otherwise use questions or
evidence that seek disclosure of protected informatior under a
legally recognized privilege, unless the person holding such
privilege waives the privilege; and

xi. Notify parties that the preponderance of the evidence standard will
be used to determine responsibility.

11. Procedures for Investigation of a Formal Complaint. The investigation must be
completed and evidence provided to the respondent and complainant within
five (5) school days of the initial interviews with the complainant and
respondent, whichever interview is later. Good cause may include
considerations such as the absence of a party, a party's advisor, or a witness;

concurrent law enforcement activity; or the need for language assistance or
accommodation of disabilities.

a The Schoal District must ensiire that the hurden of proof and the
burden of gathering evidence rests on the school.

. Confidentiality of Medical Records. The School District cannot access,
consider, disclose, or otherwise use a party’s records that are made or
maintained by a physician, psychiatrist, psychologist, or other
recognized professional or paraprofessional acting in the professional’s
or paraprofessional’s capacity, or assisting in that capacity, and which
are made and maintained in connection with the provision of treatment
to the party, unless the school obtains that party’s voluntary, written
consent to do so for a grievance process under this section. If a party
is not an “eligible student,” as defined in 34 CFR 99.3, then the school

must obtain the voluntary, written consent of a "parent,” as defined in
34 CFR 99.3;
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¢, Schools shall not restrict the ability of either party to discuss the
allegations under investigation.

d. Written Notice of Grievance Proceedings. Notice for any investigative
interviews, or meetings must be sent at least two (2) school days prior
to the interview or meeting. Notice for any hearings must be sent at
least ten (10) school days prior te the hearing. Notice must include the
date, time, location, participants, and purpose of meeting to all parties
whose participation is expected or invited.

e Grievance Proceedings. Both parties must be given an equal
opportunity to have others present during any grievance proceeding,
including the opportunity to be accompanied to any related meeting or
proceeding with an advisor of their choice.

r. Evidence

v Inspection and Review of Evidence. Both parties must be given an
equal opportunity to inspect and review any evidence obtained as part
of the investigation that is directly related to the allegations raised in
a formal complaint including the evidence upon which the school does
not intend to rely in reaching a determination regarding responsibility.
OTC must make all evidence subject to the parties’ inspection and
review available at any hearing to give each party an equal
opportunity to refer to such evidence during the hearing, including for
purposes of cross-examination.

(s Prior to completion of the investigative report, schools shall send to
each party and their advisor, if any, the evidence subject to inspection
and review in an electronic format or a hard copy. Parties have ten
(10) school days to submit a written response to all evidence, for the
investigator to consider before concluding the investigative report. If a
response is not received within ten (10) school days, the investigator
will deem the non-response as a waiver and continue with the
investigative report.

iy Gathering and Presentation of Evidence. Schools may not restrict
the ability of either party to gather and present relevant evidence.

g. Presenting Witnesses. Both parties shall be given the equal opportunity
to present witnesses, including fact and expert witnesses, and other
inculpatory and exculpatory evidence.

h. The Investigative Report. The investigator shall create an investigative
report that fairly summarizes all relevant evidence presented. The
investigator must send the report in an electronic form or a hard copy
to all parties and all advisors ten (10) days prior to a hearing for their
review and written response, if a hearing is required. If a hearing is not
required, schools must send the report to all parties and all advisors for
their review and written response ten (10) days pricr to any written
determination. Parties will have ten (10) days from receipt of the

45



investigative report to provide a written response to the investigative
report.

i. K-12 Questions. After the investigative report has been sent to all
parties and before a determination regarding responsibility is made,
each party shall be given two (2) schoaol days to submit written,
relevant questions to be asked of any party or witness and provide each
party with answers within two (2) school days. Parties shall then be
allowed two (2) schoel days to provide no more than five (5) follow-up
questions in total from all parties and witnesses. Parties and witnesses
have two (2) school days to respond to any follow-up questions.

j. After parties submit written questions, the decision-maker must:
¢y Determine whether a question is relevant; and

(s) Explain to the proposing party any decision to exclude a question as
not relevant;

() Questions and evidence regarding a complainant’s sexual
predisposition or prior sexual behavior are only relevant if offered to
prove somecne other than the respondent committed the alleged
conduct, or if the questions and evidence concern specific incidents of
the complainant’s pricr sexual behavior with respect to the respondent
and are offered to prove consent.

12. Advisors. Parties may have at least one (1) advisor of their choosing.
a. The following restrictions will be placed on advisors for both parties:

.. Advisors may attend interviews with their party only at their
party’s request, unless the advisor is a parent or legal guardian;

i. Advisors shall not restrict access to their party;

. Advisors are only permitted to use the investigative report and
evidence received for inspectiocn and review for purposes of the
grievance process;

w. Advisors will be required to abide by a non-disclosure agreement
that complies with both Title IX and FERPA; and

v. Advisors may not request education records that are protected by
the Family Educational Rights and Privacy Act of 1974 ("FERPA").

13. Procedures for Written Determination. At the conclusion of the grievance
process, the decision-maker must apply the preponderance of the evidence
standard to reach a determination and then issue a written determination to the
parties simultaneously within three (3) school days. The school-based
Coordinator is responsible for implementing remedies stated in the written
determination.

a. The written determination must include:
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.. Identification of the allegations potentially constituting sexual
harassment, pursuant to the definition in this policy;

ii. A description of the procedural steps taken from the receipt of the
formal complaint through the written determination, including any
notifications to the parties, interviews with parties and witnesses,
site visits, methods used to gather other evidence, and hearings;

. Findings of fact supporting the determination;

. Conclusions regarding application of the Code of Student Conduct
to the facts;

v. The result and rationale as to each allegation;
vi. A determination regarding responsibility as to each allegation;

vil. Any disciplinary sanctions imposed on the respondent by the
school;

vi. Whether remedies will be provided by the school to the
complainant; and

ix. Permissible procedures and grounds for the complainant and
respondent to appeal.

14, Appeals. Each party has the opportunity to appeal from both a written
determination, and a dismissal of a formal complaint or any allegations. A
request for an appeal from a dismissal must be made within two (2) school
days of issuance of the dismissal. A request for an appeal from a written
determination must be made within two (2) school days of issuance of the
wrill:(ten determination. Requests for an appeal should be sent to the decision-
maker,

a. If an appeal is not filed, the determination regarding responsibility
becomes final on the date after the two (2) school days to file an appeal
has passed. If an appeal is filed, the determination regarding
responsibility becomes final on the date the school provides the written
appeals decision.

». Grounds for Appeal. Appeals may take place for the following reasons:
i. Procedural issues affected the outcome;

i. New evidence that was not reasonably available at the time the
written determination or dismissal was made becomes available
that could affect the outcome; or

il. There was a conflict of interest or bias by the school-based
Coordinator, investigator, or decision-maker, against any
complainant or respondent that affected the outcome.

«. Notification of Appeal. Schools must notify the other party in writing when
an appeal is filed and implement appeal procedures equally for both
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parties. Parties must be given three (3) school days to submit a written
statement in support of, or challenging, the outcome of the written
determination. If 2 written statement is not received within three (3)
school days, the appeals decision-maker will deem the non-response as a
waiver and continue with the appeals process.

¢. Appeals Decision-Maker. The appeals decision-maker may not be the
same person as the investigator, school-based Coordinator, or decision-
maker who reached the initial determination of responsibility or dismissal.
The appeals decision-maker must not have a conflict of interest or bias
for or against any complainant or any respondent.

e. Written Appeals Determination. The written appeals determination
describing the result and rationale for the decision must be provided
simultaneously to both parties within five (5) school days.

15. Retaliation. No school or other person may intimidate, threaten, coerce, or
discriminate against any individual for the purposes of interfering with any
right or privilege secured by Title IX, or because the individual has made a
report or complaint, testified, assisted, or participated or refused to participate
in any manner in an investigation, proceeding, or hearing.

a. Definition of Retaliation.

.. Intimidation, threats, coercion, or discrimination, including against
an individual for code of conduct wviolations that do not involve sex
discrimination or sexual harassment, but arise out of the same
facts or circumstances as a repert or complaint of sex
discrimination, or a report or formal complaint of sexual
harassment, for the purpose of interfering with any right or
privilege secured by Title IX, constitutes retaliation.

i. The exercise of rights protected under the First Amendment does
not constitute retaliation.

i. A Code of Student Conduct viclation for making a materially false
statement in bad faith during the course of the grievance process
does not constitute retaliation. A determination regarding
responsibility alone is insufficient to conclude that any party made
a materially false statement in bad faith.

», Confidentiality of Parties. Schools must keep confidential the identity of
the following individuals:

i. Any individual who has made a report or complaint of sex
discrimination;

i. Any individual who has made a report or filed a formal complaint of
sexual harassment;

w. Any complainant;

w. Any individual reperted to be the perpetrator of sex discrimination;

48



v. Any respondent; and
vi. Any witness.

c. Exceptions to Confidentiality. The Schoaol District may release confidential
information as permitted by FERPA, 20 U.S.C. 1232g, or FERPA
regulations, 34 CFR part 99, or as required by law, or to carry out the
purposes of 34 CFR part 106, including the conduct of any investigation,
hearing, or judicial proceeding arising thereunder.

d. Filing of Retaliation Complaints. Complaints alleging retaliation may be
filed according to the grievance procedures for sex discrimination as
outlined in section (6) of this policy.

16, Training. All materials used to train school-based Coordinators, investigators,
decision-makers; and appeals decision-makers must not rely on sex

stereotypes and must promote impartial investigations and adjudications.

a. School-based Coordinators, investigators, decision-makers, hearing
officers, and appeals decision-makers must receive training on:

i. The definition of sexual harassment as defined in (1)(b);
i. The scope of the school’s education program or activity;

. How to conduct an investigation and grievance process, including
appeals; and

w. How to serve impartially by avoiding prejudgment of the facts,
conflicts of interest, and bias.

». Decision-makers must receive training on:
i. Any technology used to conduct investigations; and

i. Relevance of questions and evidence, including the relevance of
the complainant’s sexual predisposition or prior sexual behavior as
set forth in section (11)(3)(iii) of this policy.

c. Investigators must receive training on:

.. Issues of relevance to create an investigative report that fairly
summarizes relevant evidence; and

i. Sending the investigative report, in an electronic or hard copy, to
each party and their advisor for their review and written response.

17. Recordkeeping.

a. Required Recordkeeping. Schools must create records of any actions,

including supportive measures, taken in response to a report or formal
complaint of sexual harassment, If supportive measures are not
provided, the school must document the reasons why such a response
was not clearly unreasonable in light of the known circumstances.
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». Maintaining Records. Schools must maintain records related to any
sexual harassment investigation for seven (7) years, including records
of:

i. Any actions taken in response to a report of sexual harassment;

i. Any actions taken in response to a formal complaint of sexual
harassment;

iw. Any supportive measures provided;

w. Each sexual harassment investigation;

v. Any determination regarding responsibility;

vi. Any audio or audiovisual recording or transcript;

vi. Any disciplinary sanctions imposed on the respondent;
vii, Any remedies provided to the complainant;

ix. Any appeal and written appeal decision; and

. All materials used to train school-based Cocrdinators,
investigators, decision-makers, hearing officers and appeals
decision-makers.

18. Dissemination of Policy.

a. Notification of Title IX Coordinator. The School District must notify
students, parents or legal guardians of elementary and secondary school
students, employees, applicants for admission and employment, and all
unions or professional organizations the School District holds collective
bargaining or professional agreements with, of the name, office address,
electronic mail address, and telephone number of the District
Coordinator.

v. Notification of Policy. The School District must notify students, parents or
legal guardians of elementary and secondary school students,
employees, applicants for admission and employment, and all unions or
professional organizations the School District holds collective bargaining
or professional agreements with, that:

i. The School District does not discriminate on the basis of sex in any
education program or activity;

ii. The School District is required by Title IX not to discriminate on the
basis of sex;

. The requirement to not discriminate on the basis on sex extends to
admission and employment; and

w. Inquiries about Title IX are referred to the District Coordinator.

19. Publication. Schools must not use or distribute a publication that states the
School District treats applicants, students, or employees differently on the
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basis of sex, except as permitted by Title IX.

a. Website Publication. The School District must prominently display the
name, office address, electronic mail address and telephone number of
the District Coordinator on the School District's website.

». Handbook Publication. The School District must prominently display the
name, office address, electronic mail address and telephone number of
the District Coordinator in each handbook or catalog made available to
students, parents or legal guardians of elementary and secondary school
students, employees, applicants for admission and employment, and all
unions or professional organizations who hold collective bargaining or
professional agreements with the School District.

c. Training Materials Publication. The School District must make all training
materials publicly available on the School District’s website.

z0. FERPA. The School District shall, to the extent possible, interpret Title
IX and FERPA in 3 manner to avoid any conflicts. Where a true conflict
exists, the obligation to comply with Title IX is not obviated or alleviated
by the FERPA statute, 20 U.S.C. 1232g, or FERPA regulations, 34 CFR
part 99,

SPECIFIC AUTHORITY: Sections 760.01; 794.022; 1000.05; 1001.41; 1001.43;
1006.07;
1006.09 and 1012.23, Florida Statutes

STATUTORY AUTHORITY: 1001.41, 1001.42, F.S.
LAWS IMPLEMENTED: ’ , F.S,

History: New
ADOPTED: 03/09/2021
Revision Date(s):
Formerly:
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St. Lucie Public Schools
Title IX Formal Complaint

My name 15 and I am a student/emplovee at
School Name
sexually harassed me on or about at
Name Date Time
Location
Please explain the incident below:
I am requesting that investigate these allegations.

Title IX Coordinator’s Name

Name:

Signature:
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St. Lucie @ ;
PUBLIC SCHOOLS

Bullying and harassment is prohibited. It is the policy of the St. Lucie County School District that all of its students
and school employees have an educational setting that is safe, secure, and free from harassment and bullying of

any kind. The District will not tolerate bullying and harassment of any type. Conduct that constitutes bullying and
harassment, as defined in this policy, is prohibited.

Additional Information regarding Bullying/Harassment and reporting Bullying/Harassment can be found at:
hetp://www.stlucie k12 fl.us/policies/bullving/

Code of Conduct _

The School District’s mission is to ensure all students graduate from safe and caring schools equipped with knowledge.
skills and the desire to succeed. The Code of Student Conduct describes for students, parents, teachers and adninistrators
conduct that violates expected student behavior and lists the potential consequences for those offenses. It also sets out
the procedures that will be followed for student discipline. Each student, parent. teacher. and administrator are expected
to have a basic understanding of the Code of Student Conduct.

The Code of Student Conduct adopted by the School Board of St. Lucie County applies to students when the student is
waiting for School District transportation at a designated stop, being transported to and from school on School District
transportation, at school, or participating in a school-sponsored activity no matter where the activity is occumming. In
addition, the student may be subject to the Code of Student Conduct for off-campus activities. regardless of the tume or
place where the conduct occurs, if the student’s conduct 1s found to have a detrimental effect on the health safety. and
welfare of other students while at school.

An electronic copy of the Code of Student Conduct can be found at:
www.stlucie k12 fl us/departments/student-services/

*Parents/guardians may request a printed copy of the Code of Student Conduct to be provided by your child’s school.
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St. Lucie 2

RN
PUBLIC SCHCOLS

Notice regarding the St. Lucie Public Schools Cade of Student Conduct
2023-2024

In order to conserve resources, schools will not distribute paper copies of the Code of Student
Conduct to every student. An electronic copy of the Code of Student Conduct can be found
at www.stlucie.k12.fl.us/departments/student-services/. Parents/guardians may request a
printed copy to be provided. To receive a printed copy of the Code of Student Conduct,
please check the box below and return this form to your child’s school. A copy will then be
provided to your student.

The Code of Student Conduct has been adopted fo help your son/daughter gain the greatest possible
benefit from his/her education. Please read and discuss the Code of Student Conduct with your
son/daughter.

FAILURE TO RETURN THIS ACKNOWLEDGEMENT FORM WILL NOT
RELIEVE A STUDENT OR THE PARENT/ GUARDIAN OF THE RESPONSIBILITY
FOR COMPLIANCE WITH THE CODE OF STUDENT CONDUCT OR
ACCOUNTABILITY FOR LOSS OR DAMAGE TO SLPS PROPERTY.

Please check only if'you require a printed copy of the 2023-2024 Code .|
of Student Conduct. One (1) copy per household will be provided.

Print Student Name Student Signature Date

Print Paremt/Guardian Name Parent Signature Date
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Links for other useful information are as follows:

Family Educational Rights and Privacy Act (ppr)

e * Ley de Derechos a la Educacién y Privacidad de las Familias (Spanish) (PDF)
e * Lwa sou Dwa ak Entimite Lanseyman pou Fanmi (Haitian Creole) (PDF)

Student/Employee Calendar

Student/Employee Calendar 2020-2021

Bullying Policy and Complaint Forms
Bullying Policy 3.43
http://www.boarddocs.com/fl/stlucie/Board.nsf/Public?open&id=policies#

Bullying Complaint Forms

English
http://www.stlucie.k12.fl.us/pdf/form
s/STS0114A .pdf Spanish
http://www.stlucie.k12.fl.us/pdf/form
s/STS0114B.pdf Creole
http://www.stlucie.k12.fl.us/pdf/form
s/STS0114C.pdf

Attendance Policy

Attendance Policy 5.40
https://www.boarddocs.com/fl/stlucie/Board.nsf/Public? open&id=policies#

Procedural Safeguards for Students with Disabilities and for
Students Identified as Gifted

You may only want to include English and Spanish, but I have included links for other languages as
well.
e * Notice of Procedural Safeguards for Parents of Students with Disabilities (PDF) Revised 05/2014
0 Aviso de Salvaguardas Procedimentales para Padres de Estudiantes con Discapacidades
(Spanish) (PDF) Revised 05/2014
0 Avi konsénan Mezi Pwoteksyon pou Paran ak Eléev Andikape yo (Haitian Creole) (PDF) Revised
05/2014

¢ (Russian) (PDF) Revised 05/2014
Mitteilung iiber Verfahrensgarantien fiir Eltern von Studenten mit Behinderungen (German) (PDF)

0 Phan B Thong Bao Cac Bién Phap Bao VE Theo Thu Tu cho Cha Me cua Hoc Sinh
Khuyét Tat (Vietnamese) (PDF)

(Arabic) (PDF) Revised 05/2014

(Chinese) (PDF) Revised 05/2014
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http://www.fldoe.org/core/fileparse.php/7690/urlt/0070103-ferpa.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070104-ferpaspanish.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070105-ferpacreole.pdf
https://www.stlucie.k12.fl.us/pdf/School-Calendar-2020-2021.pdf
http://www.boarddocs.com/fl/stlucie/Board.nsf/Public?open&id=policies
http://www.stlucie.k12.fl.us/pdf/forms/STS0114A.pdf
http://www.stlucie.k12.fl.us/pdf/forms/STS0114A.pdf
http://www.stlucie.k12.fl.us/pdf/forms/STS0114B.pdf
http://www.stlucie.k12.fl.us/pdf/forms/STS0114B.pdf
http://www.stlucie.k12.fl.us/pdf/forms/STS0114C.pdf
http://www.stlucie.k12.fl.us/pdf/forms/STS0114C.pdf
https://www.boarddocs.com/fl/stlucie/Board.nsf/Public?open&id=policies
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070135-procedural.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070136-safeguards-span.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070137-creoleps.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070139-safeguards-germ.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070140-proceduralsafeguards-vietnamese.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070140-proceduralsafeguards-vietnamese.pdf

<

<

Notification relative aux garanties de procedures pour les parents d'éléves handicaps (French)
(PDF) Revised 05/2014

Aviso de salvaguardas procedimentais para pais de estudantes com deficiéncias (Portuguese)
(PDF) Revised 05/2014

Bahagi B Pabatid tungkol sa mga Pansanggalang sa Mga Pamamaraan para sa Mga Magulang
ng Mag-aaral na May Kapansanan (Tagalog) (PDF) Revised 05/2014

e Procedural Safeguards for Exceptional Students who are Gifted - 6A-6.03313 - (PDF)
Revised 05/2014

Salvaguardas Procedimentales para Estudiantes Excepcionales Superdotados - 6A-6.03313 -
(Spanish) (PDF) Revised 05/2014

Here are some Infographics from the CDC that you may want to utilize.

Handwashing
https://www.cdc.gov/handwashing/pdf/19 309599-A-Frankson Handwashing.pdf

English:
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet-508.pdf

Spanish:
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet esp-508.pdf

Face Coverings Do's and Dont's
https://www.wright.edu/sites/www.wright.edu/files/page/attachments/cdc-face-
covering-dos-and- donts.pdf

How to protect yourself and others
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf

Important Information about your cloth Face Coverings
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-coverings-information.pdf

Stop the spread of germs
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs.pdf

Use of Cloth Face Coverings to Help Slow the Spread
of COVID- English:
https://www.cdc.gov/coronavirus/2019-ncov/downloads/DIY -cloth-face-covering-instructions.pdf
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http://www.fldoe.org/core/fileparse.php/7690/urlt/0070143-procedural-french.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070144-procedural-portuguese.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070145-procedural-tagalog.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070145-procedural-tagalog.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070112-giftgard.pdf
http://www.fldoe.org/core/fileparse.php/7690/urlt/0070113-6a-603313_span.pdf
https://www.cdc.gov/handwashing/pdf/19_309599-A-Frankson_Handwashing.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet-508.pdf
https://www.cdc.gov/handwashing/pdf/wash-your-hands-fact-sheet_esp-508.pdf
https://www.wright.edu/sites/www.wright.edu/files/page/attachments/cdc-face-covering-dos-and-donts.pdf
https://www.wright.edu/sites/www.wright.edu/files/page/attachments/cdc-face-covering-dos-and-donts.pdf
https://www.wright.edu/sites/www.wright.edu/files/page/attachments/cdc-face-covering-dos-and-donts.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/prevention-H.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/cloth-face-coverings-information.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/stop-the-spread-of-germs.pdf
https://www.cdc.gov/coronavirus/2019-ncov/downloads/DIY-cloth-face-covering-instructions.pdf

IS a great day
10 be

A Cane!!

Administration reserves the right to modify this handbook at anytime for the purposes of safety and success of
students, staff, and visitors. Thank you for you cooperation in advance.
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