






























Certification by Superintendent 

On or before July 1 each year, the Superintendent will certify to the Commissioner of Education the 
estimated allocation of state funds for instructional materials for the ensuing fiscal year. 

By August 1 each year, the Superintendent will certify to the Commissioner of Education that the 
Board has approved a comprehensive staff development plan that supports fidelity of 
implementation of instructional materials programs, including verification that training was 
provided, that the materials are being implemented as designed, and that core reading materials 
and reading intervention materials used in kindergarten through grade 5 meet the requirements 
of F.S. 1001.215. 

Adoption of Instructional Materials 
Prior to submitting a recommendation to the Board regarding the recommended instructional 
materials, those materials will be accessible for review online for at least twenty (20) calendar 
days prior to the open publicly noticed meeting at which a public hearing will be held so that the 
Board can receive comment, if any, about the instructional material under consideration for 
adoption. The Superintendent shall establish reasonable safeguards against the unauthorized use, 
reproduction, and distribution of the instructional material under consideration. 

Following the public hearing, the Board may act upon the Superintendent's recommendation 
to adopt the instructional materials. The Board will select, approve, and adopt all materials as 
a separate line item on the regular (non-consent) agenda and will provide a reasonable 
opportunity for public comment. 

At an open publicly noticed meeting following the meeting at which the instructional material is 
adopted, the Board shall consider a recommendation to approve an annual instructional 
materials plan that identifies any instructional materials to be purchased pursuant to the 
instructional materials review process described herein. 

The Superintendent shall maintain a list of all adopted instructional materials. 

Publication on Website of List of Instructional Materials and Process to Limit Student 
Access 

The Board will publish on its website, in a searchable format, a list of all instructional materials, 
including those used to provide required instruction under Florida law. 

Parent Permission 

Parents and guardians play a major role in guiding their child's reading and library use. Each family has 
the right to determine which library resources are acceptable for their children. Students are able to 
select books at their discretion; however, some levels of books may require parent permission before a 
student may check them out. Parents will be notified at the beginning of each school year to complete 
the library access form for each child. This form will inform the media specialist of the 
parent/guardian's preferred level of book access for their child. Parents/Guardians may submit titles 
and authors of books to the media specialist at the school they are enrolled in that their child may not 



check out of the media center. 

School Library Media Centers and Reading Lists 

Effective July 1, 2022, each book newly made available to students through a school library 
media center or included in a recommended or assigned school or grade level reading list must 
be selected and approved by a Media Specialist who holds a valid educational media specialist 
certificate, regardless of whether the book is purchased, donated or othenvise made available to 
students. 

Procedure 

The media specialist will endeavor to stay informed about appropriate new publications, using 
multiple sources, such as discussions with colleagues, attendance at conferences, and reading 
a variety of periodicals and book reviews. The media specialist will also receive and consider 
suggestions or requests brought forward by other faculty, students, and parents. 

Potential new books for the school library media center and reading lists will be evaluated to 
determine if they would be suitable for student needs and whether they would be appropriate for 
the intended grade level and age group. In considering possible new acquisitions, the media 
specialist will consult reputable, professionally recognized reviewing periodicals and school 
community stakeholders. The media specialist will also assess the level of student interest in the 
subject(s) presented and the ability of students to comprehend the material. Books that are 
selected must be free of pornography and material prohibited under F.S. 847.012. 

The goal of the selection process is for the school's library media center and reading list collections to 
be based on reader interest, the support of State standards and aligned curriculum, and the academic 
needs of students and faculty. 

Periodically, books will be removed from the collection or discontinued, based on their poor 
physical condition, low rate of recent circulation, non-alignment to State standards, out-of-date 
content, or status following a parent's or community member's objection. 

The procedure for developing library media center and reading list collections will be posted on 
the website for each school in the District. 

Upon written request, an individual will be provided access to material or books specified in the 
written request that are maintained in a District library if such material or books are available for 
review. The Principal shall arrange for a convenient time to provide such access. 

Each elementary school must publish on its website, in a searchable format, a list of all materials 
maintained and accessible in the school library media center or a classroom library which can be 
checked out or used by a student or required as part of a school or grade-level reading list. The 
format must: 

A. identify the type of material maintained in the library media center by category, such as books,
eBook's, periodicals, and videos.

 



B. list, at a minimum, the following information:

1. the title and author for books and eBooks.

2. the name or title for periodicals and videos; and,

3. the title for any other material maintained in the media center.

C. Books and eBook's must be searchable by, at a minimum, author and title. All other materials
must be searchable by, at a minimum, title.

Purchase of Instructional Materials 

Following adoption by the Board, requisitions shall be issued to purchase current instructional 
materials from the State-adopted instructional materials list so that each student in kindergarten 
through grade 12 will have a major tool of instruction in core courses of the subject areas of 
mathematics, language arts, science, social studies, reading, and literature. Any materials purchased 
shall be free of pornography and material prohibited under F.S. 847.12, suited to student needs and 
their ability to comprehend the material presented, and appropriate for the grade level and age group 
for which the materials are used or made available. The Board will purchase all materials as a separate 
line item on the regular (non-consent) agenda and will provide a reasonable opportunity for public 
comment. 

Requisitions shall also be issued to purchase instructional materials that will be the major tool of 
instruction for subjects in the State Course Code Directory for which the Board has adopted 
courses of study, but for which there are no materials on the State-adopted instructional materials 
list. 

The Superintendent shall approve these purchases. 

The District shall maintain on its website a current list of instructional materials, by grade level, 
purchased by the District. 

Replacement and Purchase of Instructional Materials by Students/Parents 

Students may be held responsible for the cost of replacing any instructional materials lost, 
destroyed, or unnecessarily damaged. Failure to provide payment for the damage or loss may 
result in the suspension of the student from participation in extra-curricular activities, the 
suspension of student parking privileges, and the exclusion of the student from participation in 
school activities such as prom and graduation ceremonies or the debt may be satisfied by the 
student performing community service activities at the school site as determined by the school 
principal. 

 



A student or their parent(s) may purchase a copy of the designated course instructional materials, 
regardless of format, for the District's purchase price, including shipping. 

Cost of materials may be charged for materials used in those activities beyond the basic 
curriculum in which a student elects to participate, particularly in activities where the product 
becomes the property of the student. 

New Worlds Reading Initiative 

The New Worlds Reading Initiative, created by the Florida Department of Education, provides 
high-quality, free books directly to K-prekindergarten through grade 5 students who are not yet 
reading on grade level, who score below a level 3 on the most recent Statewide, standardized 
English Language Arts Assessment (ELA), or who have a substantial reading deficiency identified 
under F.S. 1008.25, or who have a substantial deficiency in early literacy skills based upon the 
results of the coordinated screening and progress monitoring under F.S. 1008.25. 

The School District must notify parents of eligible students upon enrollment and at the beginning of 
each school year options for specific book topics or genres in order to maximize student interest in 
reading. The District must participate in the initiative by partnering with local nonprofit organizations 
and raising awareness by using marketing materials provided by the program administrator. A 
student's eligibility for the initiative continues until promotion to grade 6 or until the parent opts out 
of the initiative. 

The District shall also establish a data sharing agreement with the initiative's administrator to 
allow for a streamlined student verification and enrollment process. 
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AppendixB 

Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, and that 
the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and
enlightenment of all people of the community the library serves. Materials should not be excluded because
of the origin, background, or views of those contributing to their creation.

11. Libraries should provide materials and information presenting all points of view on current and
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal
disapproval.

111. Libraries should challenge censorship in the fulfillment of their responsibility to provide information
and enlightenment.

IV. Libraries should cooperate with all people and groups concerned with resisting abridgment of free
expression and free access to ideas.

V. A person's right to use a library should not be denied or abridged because of origin, age, background,
or views.

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals or
groups requesting their use.

VI I. All people, regardless of origin, age, background, or views, possess a right to privacy and 
confidentiality in their library use. Libraries should advocate for, educate about, and protect people's 
privacy, safeguarding all libraries' use of data, including personally identifiable information. 

Adopted June 19, 1939, by the ALA Council; amended October 14, 1944; June 18, 1948; February 2, 1961; 
June 27, 1967; January 23, 1980; January 29, 2019. 

Inclusion of "age" reaffirmed January 23, 1996. 

Although the Articles of the Library Bill of Rights are unambiguous statements of basic principles that 
should govern the service of all libraries, questions do arise concerning the application of these principles to 
specific library practices. 




